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Victim Services Statistics Web Site

The web site for reporting Victim Services statistics can be reached through the
STATISTICS link on the main site. The address is http://vssi.state.wy.us.

The Statistics site is a secured site, which requires a user login and password to gain
access to it. The staff at Victim Services Division manages authorized users.

This document will explain the statistics functions in detail.

8/3/2004 User Manual Page 5
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Functions

The Victim Survivor Services & Information Web Site has several features. The statistics
feature is designed for service providers (sub-grantees) to enter data about the projects
they administer. This feature includes:

One-time Project information — Provider can Add and View their own project information
e FVPSA Projects
e VAWA Projects
e VOCA Projects
o State Projects
Provider Funding Information-Provider can Add and Edit their own funding information
Monthly Project Statistics — Provider can Add and View their own monthly statistics
e FVPSA
e VAWA
e VOCA
e State
Statistics Reports-Provider can View any of the provider’s project reports
e FVPSA
o By Project monthly, first half and year-to-date reports
o All Projects added together year-to-date
e VAWA
o By Project monthly, first half and year-to-date reports
e VOCA
o By Project monthly, first half and year-to-date reports
o All Projects added together year-to-date
o By Project, VOCA Subgrant Award Report
o State
o By Project monthly, first half and year-to-date reports
o All Projects added together year-to-date

All of these functions are controlled by various Division of Victim Services employees, with
the exception of “Change Password”. Once an authorized user has logged on, they may
change their password as frequently as they deem necessary.

8/3/2004 User Manual Page 6
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Instructions

The following pages will explain how to access the web site, how to set your browser
options, how to log in, how to log out, and detailed instructions in updating database
information.

Accessing the Web Site

It is recommended that you use Internet Explorer as your browser. Enter
http://vssi.state.wy.us in the address and press [ENTER] or click the GO button that is
located immediately to the right of the address. Once you reach the Home page of Victim
Services, click on the STATISTICS link on the left side. This will bring you to a secured site
utilizing 128-bit encryption, so you can rest assured the information you enter has the
highest degree of security available today and the probability of being hacked into is low.

Setting Scripting Options

You must have scripting enabled on your browser. To set this option, go to the Tools Menu
at the top of the Internet Explorer browser, and select Internet Options. Select on the
Security Tab, and then click the Custom Level button. Set your options as follows:

e ActiveX Controls and Plug-ins
o Enable — Run ActiveX controls and plug-ins
o Enable — Script ActiveX controls marked safe for scripting

e Scripting
o Enable — Active Scripting
o Enable — Allow paste operations via script
o Enable — Scripting of Java applets

8/3/2004 User Manual Page 7
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Logging In

Once you’ve clicked on the STATISTICS link in the left side menu, you will come to the
secured web site and will be asked to log in. Enter your User Name and Password in the
spaces provided, press the Log In button. The Password is case sensitive.

ent  wisitor  siteinfo

Office of the Attorney General

Iy

Division of Victim Services

o] 1§
=l Tl Victim Surviver Services & Information - Administrative Functions
m% VSSI Administrative Functions
™ This is a secured site for administrative functions only.
You must login to access this site.

Please enter your user information below:

User Name:
Password:

If you need access to this site, please contact the Division of Victim Services:

Division of Yictim Services
2301 Central Avenue
Barrett Building, 4th Flaor
Cheyenne, WY 82002

Figure 1

Upon successful log in, you'll see the VSSI Home page as shown in Figure 2 with the
options you are authorized to access noted on the menu at the left of the screen. The
Service Provider user can navigate to the following functions as shown in Figure 2:

e Change Password

e Statistics

e Logout

Simply click on one of the options to navigate to that web page. Also available on this page
is a link to download the Internet Explorer Browser. You may access this page at any time
by pressing the VSSI Home link on the left side-menu.

8/3/2004 User Manual Page 8
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citizen business government  wisitor  siteinfo

Office of the Attorney Ge neral

Division of Victim Services
Victim Survivor Services & Information - Administrative Functions

Y¥S51 Home ¥
Change Password W Update Database Information
Statistics - %

ff%w Although supported by hoth Internet Explorer and Metscape, this site is best viewed

Laogout : -
with Internet Explorer. Download the latest release of Intemet Explorer nowl St il

To use this site, you must hawve scripting enabled in your browser options.

The options you have been authenticated for appear in the taclbar
to the left. You may make your selection at any time

Figure 2

Change Password

citizen business government  visitor siteinfo

Office of the Attorney Ge heral

Division of Victim Services
Victim Survivor Services & Information - Administrative Functions

V55| Home ;
Change Password e
con I‘LI% Change Password
1sucs
Lagout ’ﬁﬂ@
User Name: testprovider
Current Password:
Hew Password:
Re-enter Password:
Change Passward | Cancel |
Figure 3

Each authorized user may change their password as often as they feel it necessary. You
can reach this page by selecting the Change Password link on the left side-menu of the

web page.

Fields:
User Name

8/3/2004 User Manual
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e Display-mode only; cannot be changed

Current Password
e Must be entered.
e Having the user re-enter his or her password here is an attempt to prevent someone
walking up to a machine that is logged on and changing the password without the
user’s knowledge.

New Password
e Required
e Must be at least six (6) characters in length
e Cannot contain spaces

Re-enter Password
e Required
o Verifies the New Password just entered

Change Password Button
e Updates the password in the database.

Cancel Button
e Cancels the Change Password function and returns user to the vssiHome page.

8/3/2004 User Manual Page 10
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Statistics

Subgrant Statistics Process

e At the time the subgrant is awarded, the program manager will enter the subgrant
information into the system. Subgrant information is required before providers can enter
any data about their projects.

o After the subgrant data is entered, the service provider must enter their funding
information and their one time project information. Project Information is required before
providers can enter their monthly statistics. The project and funding information is
entered only once, at the beginning of the fiscal year (FY).

e Once the subgrant, project and funding information is entered, the service provider can
input their monthly statistics about the victims they serve and the services provided to
the victims. At the end of the FY, there should be 12 monthly reports for each project.

Project Home Page

From the VSSI Home Page, shown in Figure 2 click on the Statistics menu item. This
brings you to the Project Home Page shown in Figure 4.

citizen  bu nent  visitor  siteinfo

q/ 4 Office of the Attorney General
’ ﬁ\ % Division of Victim Services
\l

Victim Survivor Services & Information - Statistics Functions

¥S5/ Home ‘i

Project Home m % Victim Service Project Home

Providor Funding |\ = Zper L Welcome Service Providers

FYPSA Projects ﬁ

VAWA Projects This is a State of Wyormning computer systern. It's intended use is for
i service providers to input Victim Service Project Information and

VOCA Projects monthly statistics

State Projects

Menthly Statistics h‘_you are not specifically authon:_zed to access data on this syster,

disconnect now. All communications on this system are subject to

Reports Home reviews and monitoring at any time without prior notice or permission

User Manual Unauthorized use or access may be subject to prosecution or

— disciplinary action.

The options you have been authenticated for appear in the toolbar to
the left. You may make your selection at any time.

Figure 4

The left side menu circled above shows the options available to the service provider user.
This menu appears on the all Project screens. We will go through each option on the left
side menu.

8/3/2004 User Manual Page 11
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FVPSA Project

Click on the FVPSA Projects link in the left side menu. The FVPSA Project Home page will
be displayed as shown in Figure 5.

or  siteinfo

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

V551 Home

Project Home FVPSA Project Home

Provider Funding

FYPSA Projects Welcome to the FWPSA Project Home Page

VAV/A Projects To get a list of your FYPSA subgrants, please select the project fiscal year (FY) from the drop
] down list box below, then click on the 'Get Subgrants' button.

VYOCA Projects

State Projects I—:}

Monthly Statistics
Reports Home Get Subgrants |

User Manual
Logout

Figure 5
FVPSA Project — Add Project

To add or view your FVPSA Project, select the FY from the dropdown list box, then click
the Get Subgrants button on the screen shown in Figure 5. If the subgrant information has
not been entered yet, contact your Program Manager. If the subgrant information exists, the
FVPSA Subgrant List screen as shown in Figure 6, will then be displayed.

site info

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

VSSI Home .

. FVPSA Subgrant List

Project Home

Provider Funding

FYPSA Projects Listed below are the 2004 FvPSA Subgrants that are currently on file. Select a subgrant, then
g click the 'GET PROJECT button to view the associated FWPSA Project one time information.

VAV/A Projects

VYOCA Projects

State Projects

Monthly Statistics

Reports Home

Laramie County, FVPSA TestProject  FYPSATest2004

User Manual

Lagout

Get Project I

Figure 6

8/3/2004 User Manual Page 12
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Select the subgrant, then click the Get Project button to add the one time Project
information. If the one time information has not been entered yet, the system will offer the
user a chance to add the information as shown in Figure 7.

rmment  wisitor  siteinfo

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

V551 Home }
. Selected FVYPSA Project
Project Home
Provider Funding
FYP5A Projects
VAVIA Projects | One time information for this project has not been entered yet.
VOCA Projects ‘ : s S ;

; | Click the 'ADD' button to add the one time project information.
State Projects |
Monthly Statistics '

Reports Home Add

User Manual

Logout
Figure 7

Click the ADD button to add your onetime FVPSA project information. The FVPSA Project
screen will be displayed as shown in Figure 8.

citizen busines site info

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

V551 Home

Proi Update Victim Services FVYPSA Project Database
roject Home

Provider Funding

FYPSA Projects Fraject Name: FWPSA Test Project
VAWA Projects Authorized Login: TestProy
YOCA Projects Subgrart Humber: FWPSATest2004
State Projects bl st B |
Monthly Statistics
Reports Home el ml—'
User Manual
Logout
Figure 8
Fields:

Project Name
¢ Display-mode only; cannot be changed
e Required

Authorized Login

8/3/2004 User Manual Page 13
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e Display-mode only; cannot be changed
e Required

Sub-grant Number
e The FVPSA Subgrant number will be displayed.
¢ Display-mode only; cannot be changed
e Required

Total Number of Volunteers Performing Shelter Related or Outreach Activities
e Enter number of volunteers performing FVPSA activities.
e Required

Add Button
o |[f all edits passed, project is added to the database. And returns you to the FVPSA
Project Home page shown in Figure 5.

Cancel Button
e Cancels the add function and returns you to the FVPSA Project Home page shown
in Figure 5.

FVPSA Project — View

e To view information about your FVPSA project, click on the FVPSA Project link in
the left side menu. The FVPSA Project Home page will appear as shown in Figure 5.

e Select the FY from the dropdown list box, then click the Get Subgrants button. All
FVPSA subgrants assigned to this service provider will be displayed in the FVPSA
Subgrant list, as shown in Figure 6.

e Select the desired subgrant, then click the Get Project button.

e The next page that will be displayed will confirm if the one time information for this
project has been entered. If it has not been entered follow the instructions for Adding
the project information. If the system confirms there is project information, then click
the View button to view the one time Project information.

e The FVPSA Project screen will be displayed.

e This screen cannot be edited. It can only be only viewed. To exit this screen, click on
the Cancel button. The Cancel Button cancels the View function, and returns the
user to the FVPSA Project Home Page shown in Figure 5.

FVPSA Project- Edit

If you need to make any changes to the information you entered, contact your Program
Manager to edit your data.

8/3/2004 User Manual Page 14
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VAWA Project

Click on the VAWA Projects link in the left side menu. The VAWA Project Home page will
be displayed as shown in Figure 9.

site info

Office of the Attorney General

Divisioh of Victim Services
Victim Survivor Services & Information - Statistics Functions

YS51 Home

Project Home VAWA Project Home

Provider Funding

FYPSA Projects Welcome to the VAWA Project Home Page

VAV/A Projects To get a list of your WAWYA subgrants, please select the project fiscal year (FY) from the drop
3 down list box below, then click on the 'Get Subgrants' button.

VOCA Projects

State Projects [__:i

Monthly Statistics

Reports Home Ml

User Manual

Logout

Figure 9
VAWA Project — Add Project

To add or view your VAWA Project, select the FY from the dropdown list box, then click the
Get Subgrants button on the screen shown in Figure 9. If the subgrant information has not
been entered yet, contact your Program Manager. If the subgrant information exists, the
VAWA Subgrant List screen as shown in Figure 10, will then be displayed.

CltZen

overnment  wisitor  siteinfo

Office of the Attorney Ge heral

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

V551 Home B

. VAWA Subgrant List
Project Home
Provider Funding
FVP5A Projects Listed below are the 2004 WAWA Subgrants that are currently on file. Select a subgrant, then click

. the 'GET PROJECT' button to view the associated WAWWA Project one time information.
VAV/A Projects
Ll Laramie County, VAWA TestProject, VAWAT est2004
State Projects
Monthly Statistics
Reports Home
User Manual
Logout
Get Project |
Figure 10

8/3/2004 User Manual Page 15

VSSIProviderUserManVer2.doc



VSSI Statistics Functions Instructions

Select the subgrant, then click the Get Project button to add the one time Project
information. If the one time information has not been entered yet, the system will offer the
user a chance to add the information as shown in Figure 11.

ermment  visitor  siteinfo

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

V551 Home }
. Selected FVYPSA Project

Project Home

Provider Funding

FYP5A Projects

VAVIA Projects ‘ One time information for this project has not been entered yet.

VOCA Project : 5 S ;

. | Click the 'ADD' button to add the one time project information.
State Projects |
Monthly Statistics '

Reports Home Add

User Manual

Logout
Figure 11

Click the ADD button to add your onetime VAWA project information. The VAWA Project
screen will be displayed as shown in Figure 12. The VAWA Project screen is lengthy;
therefore its display spans several pages in this manual.

8/3/2004 User Manual Page 16
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V551 Home
Project Home
Provider Funding
FUYPSA Projects
VAVIA Projects
VYOCA Projects
State Projects
Monthly Statistics
Reports Home
User Manual
Logout

ernment  wisitor  siteinfo

Office of the Attorney General

Division of Victim Services

Victim Survivor Services & Information - Statistics Functions

Update Victim Services VAWA Project Database

Project Name: W AVYA Test Project

Authorized

Login: TestProy

Subgrant

Number: WAWVWATest2004
Report Type: Mew -

Select One Agency Type:
Criminal Justice Other Types of Agencies

I_ Law Enforcement I_ Monprofit, Hongowernmental Victim Senices

7 Prosecution 7 zovemment victim Senices
I_ Frobation I_ State Administrative Ageney
I cou I~ Tribal

7 chedk here is victim

Senice Unit/Office

within the criminal I_ Professional Association
justice agency iz the

funding recipient

I_ hdulti-Agency Team or Congortium

Please indicate the types of agencies involved in the teamfconsodium:

|
[ Other

Flease indicate the other types of agencies imvo hved:

Project Purpose Areals) Please check all that apply. If the project has multiple purpose areas, please
indicate the approximate percent of effort committed to each purpose area checked.

Furpose Area Fercent Effort
I_ Training I

[ special Unit I

I_ Pulicies, Protocols, Orders I

and Services

I_ Data/Communication I

Systems

l-\uficﬁm Senices I
[ stalking I

I_ Indian Popul ations

™ Other I

Describe other Purpose Area I

Type of Crime the Project Focuses On

Flease check all that apply. If the project has multiple focuses, please indicate the
approximate percent of effort committed to each type of crime checked.

Crime Focus Percent Effort

[ Stalking I
I_ Sexual Assault I

I_ Comestic Vialence

8/3/2004

User Manual

VSSIProviderUserManVer2.doc

Page 17



VSSI Statistics Functions

Instructions

Who is directly attending, using or receiving project services or activities?

Please check all that apply.
[} — [} Prosecution

Enforcement
Court
Personnel
I_ (judges, I_ Frobation
magistrates,
claks, eto)
I_ Wictims I_ Offenders (je. Batterer intenvention program)
Children or A 5 q q q
I_ auth I_ The General Public(ie public education or amareness designed to enhance services to women)
Private Non-
[ Erefit Vistim [T Public Sectervietim Senvice Providers
Sernice
Providers
O Ere:\rlit:e?:re O Other Service Providersi.e., Mental Health, Housing, Social Senvice Providers, Child Protection
Drescribe
other
Oth
I_ & project
recipient

Type of Service or Activity Provided by the Project Flease check all that apply.

Victim Services:

I_ Direct senvices for victims designed to meet personal needs through counseling, therapy, safety

I_ Individual case advocacy for specific wictims focused on helping them through the criminal and civil justice systems ar athers

I_ Systems change adwocacy (not related to individual wictims) focuzed on promoting changes in justice and other systems to benefit

wictims in general.

™ Other

Describe Other: I

Expanding Agency Capacity:

l_ Increase staffing

I_ Furchase equipment orsupplies

I_ Dewvelop rezource materials

I_ Offer Mew Services or Improve Existing Senices

™ Enhance Staff Skills

™ Other

Describe Other: I

Enhancing Systemwide Capacity in the Community or State:

I_ Meeds or rezource assessment’planning

I_ Provide technical assistance to other agencies

I_ Enhance coordinationfecommunication on a larger ity or syst ide basiswith in discpli (e.q., 3 project to establish a
statewide coalition of sexual aszault victim senice providers)

I_ Evaluate STOP Subgrant Activities

I other

Describe Other: I
Scope of Project
Rlease select | ctate-wide or Teritony Wide |

Froject Scope:

™ other

Please provide a wery brief description
or the name of the geographic area to be served:

8/3/2004
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VSSI Statistics Functions

Instructions

Please indicate which populati are considered und ved in the city, county, region, tribal
area, or other area to be served by this project: (Please check all that apply)

Geographic Location: Racial/Ethnic Population:

[ Rural area [ african-American

[ Tribal rea [ ssian-american

I” Undemssrved Utban Area [™ Pacific lslandar

|_ Other area I |_ Hizpanic

[ Native American

O Dtherl

Mon-English Speaking: Special Needs:
I_ Spanizsh-Speaking I_ tentallhywemaotionally challenged women
I- Speakers of an Asian language I- Physically'medically challenged women

I_ Other Language I I_ Older Wiomen

|_ higrant Farm Watkers
I_ Lesbians

I_ Immigrants

I_ Miomen at risk i.e., in ted, stituts bat, abusers,

ate)

O Dtherl

Will this project emphasize-make specific efforts to reach or serve an und ved population?
{Please check all that apply)

Geographic Location: Racial/Ethnic Population:

I” Rural area [™ african-american

l_ Tribal Area I_Asian-American

7 Underserved Urban Area [ Pacific Islander

I_ Other area I I_ Hispanic

[ Wative American

O Utherl

Mon-English Speaking: Special Needs:
|_ Spanish-Speaking |_ Mentallyfemotionally challenged women
I_ Speakers of an Asian language I_ Physicalhywmedically challenged women

I_ Other Language I I_ Older Women

I_ Migrant Farm Wiodoers
[ Lesbians

I_ Immigrants

|_ ‘Wamen at risk (i.e., incareerated, prostitutes, substance abusers,

et

O Utherl

Which of the following methods will be used to reach or serve und ved populations? (Please
check all that apply).

I_ Members of the population thatwill be hired or used az staff orwolunteers

I_ Staff or valunteers who speak the populations language will be hired or used

|_ Materials in the appropriate languagelincluding Braille and TTY senvicesiwill be provided to members of the population
I_ Special outreach effortz will be made to reach members of the population, such az opening satellite offices

I_ Staff orvoluntears will receive training to increase cultural competence, such as training in norms and values of the relevant
population

I_ Special Senvices tailored to their unique needs and appropriate to their culture will be provided to members of the population

I_ The subgrantes agency or affiliates will build parh hips with ather iz that serve or represent the population

I_ The subgrantee agency or its affiliate iz an agency that serves or represents the population

™ Other

Describe Other:
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VSSI Statistics Functions

Instructions

Full Faith and Credit Issues Check if yes:

I_ Does thiz project address intrastate t of protection orders, enforcement across the localities or tribes within a state”

I_ Does this praject address interstate enforcement of protection arders, enforcement across the localities or tribes in different states™

Project Evaluation Please check all that apply.
Who is evaluating the effectiveness of the project?
I_ State agency awarding subgrant
™ Subgrantee agency pesonnel
I Independent evaluators
Howy is the effectiveness of the project being evaluated?
[T Rewiew of subgrantee reports, phone contacts andfor site visits for monitoring purposes

I_ Collection and analysiz of statistical systerns datage.g.,arrest repaorts)

I- Obtaining feedback on immediate impact before paticipants, attendees, users or recipients leawve the site of the senice,

training, etc.

|_ Obtaining feedback on longerterm impact on victims

I_ Obtaining feedback on longerterm impact on professionals, agencies, coordination among agencies, ate.

[ other

Lescribe Other: I

ﬂl Cancel |

Figure 12

Fields:

Project Name
e Display-mode only; cannot be changed
e Required

Authorized Login
¢ Display-mode only; cannot be changed
e Required

Sub-grant Number
e The VAWA Subgrant number will be displayed.
e Display-mode only; cannot be changed
e Required

Select One Agency Type
e Select only one choice in the following section (click on check box with mouse
Required
Choices

Criminal Justice or
Other Types of Agencies

recipient, check here

If Victim Service Unit/Office within the criminal justice agency is the funding

e If the agency type does not fall into one of the above categories, select Other and

indicate the type of agency involved
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VSSI Statistics Functions Instructions

Project Purpose Area

e Required

e Select by checking, the appropriate Project Purpose area

e Please check all that apply.

e |f the project has multiple purpose areas please indicate the approximate percent of
effort committed to each purpose area checked.

o |If the Project Purpose Area does not fall into one of the categories, select Other, and
indicate with one or 2 words the Other Project Purpose area.

Type of Crime the Project Focuses On
e Required
e Please check all that apply.
o |If the project has multiple crimes that it focuses on, please indicate the approximate
percent of effort committed to each type of crime checked.

Who is directly attending using or receiving project services or activities?
e Required
e Please check all that apply.
e Select and describe Other, if the Project Recipient does not fit in to one of the
categories listed.

Type of Service or Activity Provided by the Project
e Required
e Please check all that apply
e Select and describe Other, if the Project Activity or Service does not fit in to one of
the categories listed.

Scope of Project
e Required
e Select one or
o |f the scope is not listed In the dropdown list, check Other and briefly describe the
geographic area to be served by project

Please indicate which populations are considered underserved in the city county region
tribal area or other area to be served by this project
¢ Not Required
e Please check all that apply
¢ |If the underserved victim populations you serve do not appear in the lists, select
Other and describe in one or two words

Will this project emphasize/make specific effort to reach or serve an underserved
population?
¢ Not Required
e Please check all that apply
e |f the underserved victim populations you make a special effort to reach do not
appear in the lists, select Other and describe in one or two words
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VSSI Statistics Functions Instructions

Which of the following methods will be used to reach or serve underserved populations?
e Required only if any of the 2 above questions about underserved populations are
checked
e Please check all that apply
¢ [f the method used to reach the underserved victim populations does not appear in
the list, select Other and describe in one or two words

Full Faith and Credit Issues
e Not Required
e Check if yes- will assume NO if not checked

Project Evaluation
e Required
e Please check all that apply
o |f the method for How the Effectiveness of this project is evaluated does not appear
in the list, select Other and describe in one or two words

Add Button

o If all edits passed, project is added to the database and returns you to the VAWA
Project Home page shown in Figure 9.

Cancel Button
e Cancels the add function and returns you to the VAWA Project Home page shown in
Figure 9.

VAWA Project — View

e To view information about your VAWA project, click on the VAWA Project link in the
left side menu. The VAWA Project Home page will appear as shown in Figure 9.

e Select the FY from the dropdown list box, then click the Get Subgrants button. All
VAWA subgrants assigned to this service provider will be displayed in the VAWA
Subgrant list, as shown in Figure 10.

e Select the desired subgrant, then click the Get Project button.

e The next page that will be displayed will confirm if the one time information for this
project has been entered. If it has not been entered follow the instructions for Adding
the project information. If the system confirms there is project information, then click
the View button to view the one time Project information.

e The VAWA Project screen will be displayed.

e This screen cannot be edited. It can only be only viewed. To exit this screen, click on
the Cancel button. The Cancel Button cancels the View function, and returns the
user to the VAWA Project Home Page shown in Figure 9.

VAWA Project- Edit
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VSSI Statistics Functions Instructions

If you need to make any changes to the information you entered, contact your Program
Manager to edit your data.
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VSSI Statistics Functions Instructions

VOCA Project

Click on the VOCA Projects link in the left side menu. The VOCA Project Home page will
be displayed as shown in Figure 13.

site info

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

V551 Home

Project Home

VOCA Project Home

Provider Funding

FYPSA Projects Welcome to the VOCA Project Home Page
VAV/A Projects To get a list of your WOCA subgrants, please select the project fiscal year (FY) from the drop down

. list box below, then click on the 'Get Subgrants' button.
VOCA Projects
State Projects

IZDD4 vl
Monthly Statistics
Reports Home Ml
User Manual
Logout
Figure 13

VOCA Project — Add Project

To add or view your VOCA Project, select the FY from the dropdown list box, then click the
Get Subgrants button on the screen shown in Figure 13. If the subgrant information has not
been entered yet, contact your Program Manager. If the subgrant information exists, the
VOCA Subgrant List screen as shown in Figure 14, will then be displayed.

site info

Office of the Atto rney General

Division of Victim Services
VYictim Survivor Services & Information - Statistics Functions

V¥S51 Home B
. VOCA Subgrant List
Project Home
Provider Funding
FYP5A Projects Listed below are the 2004 %OCA Subgrants that are currently on file. Select a subgrant, then click
. the 'GET PROJECT buttan ta view the associated Y¥OUA Project one time infarmation.
VAV/A Projects
e G Laramie County, VOCA Test Project, VOCATest2004
State Projects
Monthly Statistics
Reports Home
User Manual
Logout
Get Project |
Figure 14
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VSSI Statistics Functions Instructions

Select the subgrant, then click the Get Project button to add the one time Project
information. If the one time information has not been entered yet, the system will offer the
user a chance to add the information as shown in Figure 15.

site info

Office of the Atto they General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

Y551 Home
Project Home Selected VOCA Project
Provider Funding
FVPSA Projects
VAVIA Projects One time information for this project has not been entered yet.
VOCA Projects
State Projects
Monthly Statistics

Reports Home Add

Click the "ADD' hutton to add the one time project information.

User Manual

Logout

Figure 15

Click the ADD button to add your onetime VOCA project information. The VOCA Project
screen will be displayed as shown in Figure 16.
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VSSI Statistics Functions Instructions

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

VSSIHome
Project Home

Update Victim Services YOCA Project Database

Pravider Funcling Project Name: Y OC A Test Project

FYPSA Projects Autharized

= TestProv
VAWA Projects
' bt YOCATest2004
e Number of Paid
State Prajects Staff (in full time equivalents)
Monthly Statisties  mrajost
— receiveds ves O Mo £
Reports Home wolunteer
waiver?
eer anual s I Y T
Logout

Identify any or all of the VOCA subgrant that will be used to meet the following Priority and
Underserved Requirements by entering a percentags: These must total 100%

Priority Requirements:

Child Abuse  Domestic Viclence — Sexual Assault

Underserved Requirements:

Survivars of

Assault
OUVDWI Crashes o victims

Adults Elder ictims of
Malested Abuse Robber;
#s Child e
Other

=

Select One of Each of the Following:

:;ﬁg | Expand services into & new geographic area j
E'ufffs‘e_ | Expand or enhance an existing praject not funded by YOCA in the previous year =]

Select One Agency Type:
MNon-Criminal

) ) - Private MNon-
Criminal Justice Justice- Brofit Tribal Other
Govermnment
™ Law Enforcement [ social Senices I Frivate Hospital ™ On Reservation ™ other
[ Prosecution ™ Mental Health I Rape crisis [ 0ff Reservation
™ FProbation ™ Public Housing r Religious
Organization
I cout ™ Hospital ™ shetter
™ torections ™ other I Mentat heatin
Agancy
™ other ™ other

Identify the victims to be served (by victimization type) through this VOCA funded project (VOCA
plus grant match): (Please check all that apply)

I child victims of Physical Abuse I aduits Molested s Childien

I child ictims of Sexual Assault I Surdvors of Hemicide Victims
I~ wistims of DUKDWI I~ wistims of Robbery

I™ victims of Domestic Vialense I victims of Assaut

7 adult Sexual Assautt I Victims of Other Violent Crimes
I victims of Elder Abuse I~ other

Identify the services to be provided through this VOCA funded project (WOCA plus grant match):
{Please check all that apply)

™ crisis Counseling ™ Criminal Justice Supportiadvocacy

™ Followup Contact ™ Emergency Financial Assistance

™ Therapy [ Emergency Legal Advocacy

[~ Group Treatment [ assistance in Filing Compensation Claims
™ Crisis Hotline Counseling ™ Fersanal Advocasy

™ sheltersate House ™ Telephone Contasts finfarmation and referal)

[ Information and Referal (n persony | Gther

ﬂ Cancel
Figure 16

Fields:
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VSSI Statistics Functions Instructions

Project Name
e Display-mode only; cannot be changed
e Required

Authorized Login
¢ Display-mode only; cannot be changed
e Required

Sub-grant Number
e The VOCA Subgrant number will be displayed.
¢ Display-mode only; cannot be changed
e Required

Number of Paid Staff
e Required
e in full time equivalents

Has this project received a volunteer waiver?
e Required
e Select -Yes, if a waiver has been received; No, if no waiver has not been received

Number of Volunteer Staff
e Required
e in full time equivalents

Identify any or all of the VOCA sub-grant by the following Priority and Underserved
Requirements, by entering a percentage
¢ In all these must total 100 %
o |[f left blank the number will default to zero
e |f your priority or underserved requirements do not appear in the list put the
percentage under Other

Project Activity
e Required
e Select one from the dropdown list

Project Purpose
e Required
e Select one from the dropdown list

Agency Type
e Required
e Select one agency type from entire section
e If your Agency type does not appear in the list, select Other.
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VSSI Statistics Functions Instructions

Identify the victims to be served (by victimization type) through this VOCA funded project
(VOCA plus grant match)

e Required

e Please check all that apply

e If Victimization type does not appear on the list, select Other

Identify the services to be provided through this VOCA funded project (VOCA plus grant
match)

e Required

e Please check all that apply

e |If Victimization type your project serves does not appear on the list, select Other
Add Button

o |If all edits passed, project is added to the database. And returns you to the VOCA

Project Home page shown in Figure 13.

Cancel Button
e Cancels the add function and returns you to the VOCA Project Home page shown in
Figure 13.

VOCA Project — View

e To view information about your VOCA project, click on the VOCA Project link in the
left side menu. The VOCA Project Home page will appear as shown in Figure 13.

e Select the FY from the dropdown list box, then click the Get Subgrants button. All
VOCA subgrants assigned to this service provider will be displayed in the VOCA
Subgrant list, as shown in Figure 14.

e Select the desired subgrant, then click the Get Project button.

e The next page that will be displayed will confirm if the one time information for this
project has been entered. If it has not been entered follow the instructions for Adding
the project information. If the system confirms there is project information, then click
the View button to view the one time Project information.

e The VOCA Project screen will be displayed.

e This screen cannot be edited. It can only be only viewed. To exit this screen, click on
the Cancel button. The Cancel Button cancels the View function, and returns the
user to the VOCA Project Home Page shown in Figure 13.

VOCA Project- Edit

If you need to make any changes to the information you entered, contact your Program
Manager to edit your data.
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VSSI Statistics Functions Instructions

STATE Project

Click on the STATE Projects link in the left side menu. The STATE Project Home page will
be displayed as shown in Figure 17.

site info

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

Y551 Home

Project Home State Project Home

Provider Funding

FYPSA Projects Welcome to the State Project Home Page

VAV/A Projects To get a list of your State subgrants, please select the project fiscal year {(FY) from the drop
3 down list box below, then click on the 'Get Subgrants' button.

YOCA Projects

State Projects [__:i

Monthly Statistics

Reports Home Get Subgrants

User Manual

Logout

Figure 17
STATE Project — Add Project

To add or view your STATE Project, select the FY from the dropdown list box, then click the
Get Subgrants button on the screen shown in Figure 17. If the subgrant information has not
been entered yet, contact your Program Manager. If the subgrant information exists, the
STATE Subgrant List screen as shown in Figure 18, will then be displayed.

site info

Office of the Attorney General

Divisioh of Victim Services
Victim Survivor Services & Information - Statistics Functions

V551 Home

Project Home State Subgrant List

Provider Funding

FYPSA Projects Listed below are the 2004 State Subgrants that are currently on file. Select a subgrant, then click
. the 'GET PROJECT button to view the associated State Project one time information.
VAVA Projects
VOCA Projects Laramie County, State TestProject, ST Test2004
State Projects
Monthly Statistics
Reports Home
User Manual
Logout
Get Project |
Figure 18
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VSSI Statistics Functions Instructions

Select the subgrant, then click the Get Project button to add the one time Project
information. If the one time information has not been entered yet, the system will offer the
user a chance to add the information as shown in Figure 19.

ermment  wisiter  siteinfo

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

V551 Home
Pi6[EetHERtE Selected State Project
Provider Funding
FVPSA Projects
VAVIA Projects One time information for this project has not been entered yet.
YOCA Projects
State Projects
Manthly Statistics

Reports Home Add

Click the 'ADD' button to add the one time project information.

User Manual

Logout

Figure 19

Click the ADD button to add your onetime STATE project information. The STATE Project
screen will be displayed as shown in Figure 20.

site info

Office of the Attorney General

Division of Victim Services
VYictim Survivor Services & Information - Statistics Functions

Y551 Home

Proi Update Victim Services State Project Database
roject Home

Provider Funding

FVPSA Projects Project Name:  State Test Project

VAWA Projects #uthorized Login: TestProy

YOCA Projects Subgrant Number: ST Test2004

State Projects

Monthly Statistics

Reports Home This project serves victims of the following crime types: (Please check all that apply )
User Manual I pomestic viclence

Logout I sesual Assault

Add Cancel |

Figure 20

Fields:

8/3/2004 User Manual Page 30
VSSIProviderUserManVer2.doc



VSSI Statistics Functions Instructions

Project Name

Display-mode only; cannot be changed
Required

Authorized Login

Display-mode only; cannot be changed
Required

Sub-grant Number

The STATE Subgrant number will be displayed.
Display-mode only; cannot be changed
Required

Crime Types

Check all that apply
Required

Add Button

If all edits passed, project is added to the database. And returns you to the STATE
Project Home page shown in Figure 17.

Cancel Button

Cancels the add function and returns you to the STATE Project Home page shown
in Figure 17.

STATE Project — View

To view information about your STATE project, click on the STATE Project link in the
left side menu. The STATE Project Home page will appear as shown in Figure 17.
Select the FY from the dropdown list box, then click the Get Subgrants button. All
STATE subgrants assigned to this service provider will be displayed in the STATE
Subgrant list, as shown in Figure 18.

Select the desired subgrant, then click the Get Project button.

The next page that will be displayed will confirm if the one time information for this
project has been entered. If it has not been entered follow the instructions for Adding
the project information. If the system confirms there is project information, then click
the View button to view the one time Project information.

The STATE Project screen will be displayed.

This screen cannot be edited. It can only be only viewed. To exit this screen, click on
the Cancel button. The Cancel Button cancels the View function, and returns the
user to the STATE Project Home Page shown in Figure 20.

STATE Project- Edit

If you need to make any changes to the information you entered, contact your Program
Manager to edit your data.
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Provider Funding

Another link in the left side menu is Provider Funding. This series of screens is used to
report all funding received. To add or view funding information, click on the Provider
Funding menu option. The Provider Funding Home page is displayed as shown in Figure
20.

citizen business site info

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

Y551 Home

Project Home Provider Funding Home

Provider Funding

FYPSA Projects Welcome to the Provider Funding Home Page

VAV/A Projects To ADD new funding information or EDIT existing funding infarmation, please select the FY fram
. the drop down list box below, then click on the "'SELECT FY" button.

VOCA Projects

State Projects I_:]

Monthly Statistics
Reports Home ml

User Manual
Logout

Figure 20
Provider Funding-Add

To add your funding information to the database, select the FY from the drop down list box
then click the Select FY button. The system will check to see if funding information exists
for this provider, for the FY selected. If funding information still needs to be added, the next
screen will be displayed as shown in Figure 21.

sarnment  visitor  siteinfo

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

VS55| Home ) )
Project Home Provider Funding
Provider Funding

FYPSA Projects Test Provider

VAWA Projects ‘our Provider Funding Information for FY 2004 have not been entered. If you would you like to add your
2 FY 2004 funding information, click the ‘ADD FUNDING INFORMATION' button.
VOCA Projects

State Projects Add Funding Infarmation Cancel
Monthly Statistics

Reports Home

User Manual
Logout

Figure 21

8/3/2004 User Manual Page 32
VSSIProviderUserManVer2.doc
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To add funding information, click the Add Funding Information button. The Provider
Funding screen will be displayed as shown in Figure 22. Click on Cancel to go back to
Provider Funding Home page as shown in Figure 20.

Please report all funding for this period. Because time periods will vary across funding

sources and across sub-grant projects, please enter the time period covered by each
funding amount reported.

site info

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

Y551 Home

Proi Update Victim Services Provider Funding Database
roject Home

Provider Funding

FYPSA Projects Please repart all funding for this period. Because time periods will vary across funding
VAV/A Projects sources and across subgrant projects, we must know what time period is coverad by
. gach funding amount reported. For each funding source listed below, please provide
VOCA Projects both the amount and the time period of all funding.
State Projects
Monthly Statistics )
REHHREHES Frovider: Test Provider
Authorized Log in: TestProyw
User Manual Current State Fiscal vear 20102
Logout
Funding Effective End Cash In-Kind
Amount  Date Date Match Match
Federal Funds
A Funds $| | | I |
VOCA funds $| | | | |
FUPSA funds $| | | I |
Other Dept. of Justice funds
such as CPDPS. et $ l I !
FHHSGB Sexual Assault Funds § | | |
Other federal funds: $I | |
Non-federal Funds
State Funds: $ ! i I
Surcharge Funds: $l I !
Local government funds: $! i I
Private Funds: $ l I !
Other Funds: $! i I
Addl Cancel |
Figure 22
Fields:
Provider

e Display Mode Only; cannot be changed
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e Required

Authorized Login
e Display-mode only; cannot be changed
e Required

Please Enter Current State Fiscal Year
e From the drop down list, select current state fiscal year
e Required

Enter the Funding Amount, Effective Date, End Date, Cash Match, In-Kind Match, of the
Following Federal Funds VAWA, VOCA, FVPSA:
Funding Amount
e must be a number
e do not use a dollar sign
Effective Date
e Date Funding Starts
e Required if there is a funding amount specified
e MM/DD/YY format
End Date
e Date Funding Ends
e Required if there is a funding amount specified
e MM/DD/YY format
Cash Match
e must be a number
e do not use dollar sign
In-Kind Match
e must be a number
e do not use a dollar sign

Enter the Funding Amount, Effective Date, End Date of the Following Federal Funds: Other
Dept. of Justice funds such as COPS, etc., PHHSGB Sexual Assault Funds, Other federal
funds:
Funding Amount

e must be a number

e do not use a dollar sign
Effective Date

e Date Funding Starts

e Required if there is a funding amount specified

e MM/DD/YY format
End Date

e Date Funding Ends

e Required if there is a funding amount specified

e MM/DD/YY format
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Enter the Funding Amount, Effective Date, End Date of the Following Non-Federal Funds:
State Funds, Surcharge Funds, Local government funds, Private Funds, Other Funds:
Funding Amount

e must be a number

e do not use a dollar sign
Effective Date

e Date Funding Starts

e Required if there is a funding amount specified

e MM/DD/YY format
End Date

e Date Funding Ends

e Required if there is a funding amount specified

e MM/DD/YY format

Add Button
o |If all edits passed, project is added to the database. And returns you to the screen
shown in Figure 20.

Cancel Button
e Cancels the add function and returns you to the screen shown in Figure 20.

Provider Funding-Edit

Click on the Provider Funding link in the left side menu. The Provider Funding Home page
will be displayed as shown in Figure20. To edit your current Provider Funding, select the
FY from the dropdown list box, then click the Select FY button on the screen shown in
Figure 20. The screen shown below, Figure 23, will then be displayed.

citizen  busin government  wisitor  siteinfo

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

VS5 Home

Praject Home Provider Funding
Provider Funding
FVPSA Projects 2004 Funding Information for Test Provider has been entered. Click the 'GET FUNDING
VAVIA Prajects INFORMATION' button to view or edit.

VOCA Projects
State Projects
Monthly Statistics

Reports Home

Get Funding Information

User Manual

Logout

Figure 23

Click on the Get Funding Information button. The Update Provider Funding page will be
displayed, as shown in Figure 24.
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site info

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

V¥551 Home

Proi Update Victim Services Provider Funding Database
roject Home

Provider Funding

FYPSA Projects Please report all funding for this period. Because time periods will vary across funding
; sources and across subgrant projects, wis must know what time period is covered by
VAWA Projects
z each funding amount reported. For each funding source listed below, please provide
VOCA Projects both the amount and the time period of all funding.
State Projects
Monthly Statistics
Frovider: Test Provider
Reports Home
Authorized Log in: TestProy
User Manual

Current State Fiscal Year: 210
Logout

Funding Effective End Cash In-Kind
Amount  Date Date Match Match

Federal Funds

VAR Funds $so000  [?1/2003  [B/30/2004  [500D {3000
VOCA funds $leooo0  [7/z003  [6/30/2004  [3000 2000
FUPSA funds $l0 | I o iD

Other Dept. of Justice funds $ ID
such as CORS, ete.

I I
PHHSGB Sexual Assault Funds § in i I
Other federal funds: $ ID I !

Non-federal Funds

State Funds: $o | |
Surchargs Funds: $o [ |
Local gevemment funds: $ ID | I
Private Funds: $ ID I I
Other Funds: $ ID | |

Update | Delete | Cancel |

Figure 24

The Edit Provider Funding function allows you to change your funding information
associated with the current fiscal year.

Make the necessary changes and press the Update Button to complete your changes. You
may also delete the current Year funding by pressing the Delete Button. Pressing the
Cancel Button returns you to the screen shown in Figure 20.

Fields:
Provider
e Display Mode Only; cannot be changed
e Required
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Authorized Login
¢ Display-mode only; cannot be changed
e Required

Current State Fiscal Year
¢ Display-mode only; cannot be changed
e Required

Funding Amount, Effective Date, End Date, Cash Match, In-Kind Match, of the Following
Federal Funds VAWA, VOCA, FVPSA:
Funding Amount
e must be a number
e do not use a dollar sign
Effective Date
e Date Funding Starts
e Required if there is a funding amount specified
e MM/DD/YY format
End Date
e Date Funding Ends
e Required if there is a funding amount specified
e MM/DD/YY format
Cash Match
e must be a number
e do not use dollar sign
In-Kind Match
e must be a number
e do not use a dollar sign

Funding Amount, Effective Date, End Date of the Following Federal Funds: Other Dept. of
Justice funds such as COPS, etc., PHHSGB Sexual Assault Funds, Other federal funds:
Funding Amount

e must be a number

e do not use a dollar sign
Effective Date

e Date Funding Starts

e Required if there is a funding amount specified

e MM/DD/YY format
End Date

e Date Funding Ends

e Required if there is a funding amount specified

e MM/DD/YY format

Funding Amount, Effective Date, End Date of the Following Non-Federal Funds: State
Funds, Surcharge Funds, Local government funds, Private Funds, Other Funds:
Funding Amount

e must be a number
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e do not use a dollar sign
Effective Date
e Date Funding Starts
e Required if there is a funding amount specified
e MM/DD/YY format
End Date
e Date Funding Ends
e Required if there is a funding amount specified
e MM/DD/YY format
Update Button
o |[f all edits passed, Provider Funding information is updated in the database

Delete Button
e Deletes the funding for the current Fiscal Year that is currently displayed.
e You will be asked to confirm the request to delete the funding information.
Cancel Button
e Cancels the edit function and returns you to the Provider Funding Home page,
shown in Figure 20.

Provider Funding-Delete

The Delete Provider Funding function allows you to delete funding information from the
database. As you can see in Figure 24, there is a Delete Button within the Edit function.
Click on the Delete button to:

e Delete the funding for the current Fiscal Year displayed.
e You will be asked to confirm the request to delete the funding information.
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Monthly Statistics

Monthly Statistics Home Page

After the project and funding information is entered, the service provider can input their
monthly statistics. The Statistics functions allow for the providers to enter the numbers
surrounding the types of victims they serve and the services provided to the victims. At the
end of the FY, there should be 12 monthly reports for each project.

From any project page, click on the Monthly Statistics link which is located in the left side
menu. This brings you to the Monthly Statistics Home Page shown in Figure 25.

citizen busingss gowvernment visitor  siteinfo

Office of the Attorney General

Division of Victim Services
VYictim Survivor Services & Information - Administrative Functions

55| Home 'l
Project Home {ﬁ% Welcome to the Monthly Statistics
Statistics Home : L& App”cation

T

FYPSA Statistics

VAVIA Statistics This is where the service provider navigates to input their ronthly
statistics.

VOCA Statistics

State Statistics Choose the link to WAWA VOCA or FVPSA statistics, depending on

Reports Home your project's funding stream.

User Manual
Logout

Figure 25

The left side menu circled above shows the options available to the service provider user.
This menu appears on the all Monthly Statistics screens. VSSI Home and Project Home
options are discussed earlier in this document. We will go through each Statistics option on
the menu.
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FVPSA Statistics

Click on the FVPSA Statistics link in the left side menu. The FVPSA Statistics Home page
will be displayed as shown in Figure 26.

sitg info

Office of the Attorney Genheral

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

VSS51 Home

S — FVPSA Statistics Home

Statistics Home

FYPSA Statistics Welcome to the FYPSA Stats Home Page

YAVUA Statistics To get a list of your FWPESA Projects, please select the project fiscal year (FY) from the drop
VOCA Statistics down list box below, then click on the 'Get Projects’ button.

State Statistics [—_]

Reports Home =

User Manual w‘

Logout

Figure 26
FVPSA Statistics — Add Statistics

To add FVPSA Statistics to the database, select the FY from the dropdown list box, then
click the Get Projects button on the screen shown in Figure 26. If the project information
for this provider has not been entered yet, the system will advise the user to follow the
instructions for adding FVPSA Project Information. If the project information exists, the
FVPSA Project List assigned to this provider will be displayed, as shown in Figure 27.

en  busi sermnment  wisitor  siteinfo

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

V551 Home

. FVPSA Project List
Project Home
Statistics Home
FYP5A Statistics Listed below are your 2004 FYPSA Projects that are currently on file. Select a project, then click
VAVIA Statistics the 'Select Report Dates' button to add or view the associated maonthly statistics.
VOCA Statistics Laramis County, FYPSA Test Projsct, FYPSATsst2004
State Statistics
Reports Home
User Manual
Logout
Select Beport Dates
Figure 27
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To add the monthly statistics, first select the project, then click the Select Report Dates
button. The ADD/VIEW Statistics page is displayed as shown in Figure 28.

site info

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

¥55l Home
Project Home Test Provider, the project you selected is the: FVYPSA Test Project
SiatlaticsHome ADD FVPSA Statistics
FYPSA Statisti
_Is_m To ADD monthly statistics, select the month you are repaorting for, then click the ADD
VAWIA Statistics Statistics button.
VOCA Statistics Iﬁ
State Statistics
Reports Home Add Statistics |
Hsgrbaiiinl VIEW FVPSA Statistics

Logout
Mo statistics are on file for this project. To ADD statistics, see the above instructions or
click the Cancel button to go back to the list of projects.

Cancel |

Figure 28

This screen shows there are no monthly statistics on file for this project. To add statistics,
select the month you are reporting for, then click Add Statistics. The Add FVPSA statistics
screen will be displayed as shown in Figure 29. The FVPSA Statistics screen is lengthy;
therefore its display spans several pages in this manual.

citizen  business government  visitor  siteinfo

Office of the Atforney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

V551 Home i o
Projoct Home Update FVPSA Project Statistics
Statistics Home
FUPSA Statistics Provider and Froject Name:  Test Provider FYPSA Test Project
VAWA Statistics Futhorized Log in: TestProv
VOCA Statistics
State Statistics Repert ortr: August
Repﬂﬂs Home Report Year: 2003
User Manual
Logout HStoal#'s wolunteer l—
Wolunteer l—
Mumber
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Turnaway
Status

Mo Space
Auailable

Females Children ales

Small

Space Too I

Inappropriate

Mo Funding I

Referred to Other I

Exhausted Stay I I I

Other |

Mumber of

Exit Status Females Children ales Days

Set Up New
Househald
Moved in with
Relative/Friznd
Offender Mowved
Out

Returned to
Offender

Wiithout I

Notification

Aczked to Leave

Mot an Exit, In
Use

Other | | |

Mumber of
Days

Shelter Type

Used Females Children Males Elderhy

Licenzed

hdotelHotel

Frivate House

| | | | |
| | | | |
Shared Housze I I I I I
| | | | |
| | | | |

Other
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FVPSA Services

Category Description Times Hours Attended
Support Group Support Group | | |
Education

Colleges

High Schools

Middle Schools

Elementary Schools

Child Care Providers

EducatorsiClergy

Medical Services

Legal Services

Community Groups

Heszlth Fairs

General Public

tedia, ™V, Radio, Paper

Other Agencies

Training

Volurteers

Lz Enforcemert

Educators/Clergy

Medical Services

Other Agencies

Abuser Groups

ten's Group I I I

Wormen's Group I I I

Fublic Relations

PR Networking | | |
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Other Related
Services/Assistance

Individual Counseling Sessions
Group Counseling Sessions
Infarmation and Referral
Batterers Support Senices

Type of Batterers Support Services Program

Advocacy Services Program [Describe court, prosecution

order, social services eto:

Transportation (Humber of trips):

Services to Teenagers [Describe program]

Emergency Child Care (Number of Children):

Emergency Child Care (Number of Hours):

Training and Technical assistance (Specify Typel)

Training and Technical assistance (Number of Hours):

Housing Advacacy (Specify Typel

= W

({1 T

LT 1]

Telephone Calls

CrisisfHotIine| Calls Referred From:

Adult Calls About:

Shelter I

Stalking I

Battering I

Sex Assault I
EatterySex Assault I
Cther I

Cririnal Justice
Social Services
Mental Health
Medical Services
tedia, TV, Radio
Family or Friends
Cther

Minor Calls About:

Shelter

Stalking

B=attering

Sex Assault
EatterySex Assault

Other

0000 doooooc

Calls Referred To:
Legal Services

Social Services

Mental Health

Medical Services
Shelter/Housing

Support Group

Cther

Other Calls About:

Metworking
General Info
Currert Case
Possible Newr Case
Administrative

Other

0000 doooooc

Instructions

8/3/2004
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Situation Resolution

Humber returned to previous
situation

Humber moved to 3 new living
situation

Mumber of dizpositions unknown

How many went to court?

How many resulted in civil
resolutions?

Individuals Served
(including Special

THERELE | T

Populations)
Percent of Total Served

White/Caucasian I

Hispanic I

African American I

Asian I

Pacific Islander I

Mative American I

Physically Challenged I

Elderhy I

Add|  Cancel |

Figure 29
Fields
Provider and Project Name
e Required

e Display Mode only
Authorized Log in

e Required

e Display Mode only
Report Month

e Required

e Display Mode only
Report Year

e Required

e Display Mode only
Hours Volunteer Staff

e Required

e Enter a number totaling the number of volunteer hours worked during this month
Volunteer Number

e Required

e Enter the number of Volunteers who worked this month
Turnaway Status: for Females, Children, Males

e Enter the numbers for each group, Females, Children, Males

e Turnaway Reasons:

o No Space Available
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Space Too Small

Inappropriate

Exhausted Stay

No Funding

Referred to Other

Other

Exit Status: for Females, Children, Males
= Enter number of Days by Exit Status
= Exit Status Reasons:

Set Up New Household

Moved in with Relative/Friend

Offender Moved Out

Returned to Offender

Without Notification

Asked to Leave

Not an Exit, In Use

o Other

0O 00O O0OO0Oo

0O 00O O0OO0OO0OOo

Shelter Type Used for Females, Children, Males, Elderly
= Enter Number of Days by Shelter type used

= Shelter Types
o Licensed
o Motel/Hotel
o Shared House
o Private House
o Other
FVPSA Services

= Enter the number of times each Service was provided this month
Enter the number of hours each Service was provided this month

= Enter the number of people attending the services provided by category this month

Categories of services:

o Support Group

o Education
High Schools
Middle Schools
Elementary Schools
Child Care Providers
Educators/Clergy
Medical Services
Legal Services
Community Groups
Health Fairs
General Public

= Other Agencies

o Training times (enter hours attended by the following categories)

= \olunteers
= |Law Enforcement

Media, TV, Radio, Paper

8/3/2004 User Manual
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Educators/Clergy
Medical Services
Other Agencies
Abuser Groups
e Men's Group
e Women's Group
Public Relations
¢ PR Networking
Other Related Services/Assistance
= Enter the numbers served this month by the type of service
o Individual Counseling Sessions
o Group Counseling Sessions
o Information and Referral
o Batterers Support Services
= Name the type of Batterers Support Services Program
= Describe the advocacy Services Program (Describe court, prosecution order, social
services etc
Enter the number for Transportation (Number of trips)
Services to Teenagers (Describe program)
Emergency Child Care Enter Number of Children
Emergency Child Care (Number of Hours)
Training and Technical assistance (Specify Type)
Training and Technical assistance (Number of Hours)
= Housing Advocacy (Specify Type)
Telephone Calls
= Enter number of Crisis/Hotline calls taken this month
= Enter the number of calls referred from the following categories this month
o Criminal Justice
Social Services
Mental Health
Medical Services
Media, TV, Radio
Family or Friends
Other
= Enter the number of calls referred to the following categories this month
Legal Services
Social Services
Mental Health
Medical Services
Shelter/Housing
Support Group
Other
= Enter the number of Adult calls handled by the following categories
Shelter
o Networking
o Stalking
o Battering

0O 00O O0OO0OO0OOo O 00O O0O0Oo

O
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o Sex Assault
o Other
= Enter the number of Minor calls handled by the following categories
o Shelter
Networking
Stalking
Battering
Sex Assault
o Other
= Enter the number of Other calls handled by the following categories
Networking
General Info
Current Case
Possible New Case
Administrative
o Other
Situation Resolution
= Enter the total number for each situation listed:
o Number returned to previous situation
o Number moved to a new living situation
o Number of dispositions unknown
o Number of cases that went to court
o Number of cases that resulted in civil resolution
Individuals Served
= Enter number served and percent of total served by the following categories:
o White/Caucasian
Hispanic
African American
Asian
Native American
Pacific Islander
Physically Challenged
Elderly

O 0O OO

O

O 0 0O

O 00O O0OO0OO0OO0

Add Button
= |If all edits passed, project is added to the database. And returns you to the FVPSA
Statistics Home page shown in Figure 26.

Cancel Button
= Cancels the add function and returns you to the FVPSA Statistics Home page shown
in Figure 26.

8/3/2004 User Manual Page 48
VSSIProviderUserManVer2.doc



VSSI Statistics Functions Instructions

FVPSA Statistics-View

From any project screen, click on the FVPSA Statistics link located in the left side menu.
The FVPSA Statistics Home Page will be displayed as shown in Figure 26.

e To view FVPSA Statistics, on the FVPSA Statistics Home page, select the FY from
the dropdown list box, then click the Get Projects button. If FVPSA projects have not
been entered for this service provider, the system will instruct the user to add the
one time project information. Otherwise, all the FVPSA projects for the selected FY,
that have been entered for this service provider will be displayed in the FVPSA
Project list, as shown in Figure 27.

e Select the desired project, then click the Select Report Dates button.

e The next page that will be displayed is the View FVPSA Statistics page as shown in
Figure 30. It will confirm the project selected and display a list of statistics that have
already been entered in the system.

citizen business government wisitor  siteinfo

Office of the Attorney Genera|

Divisioh of Victim Services
Victim Survivor Services & Information - Statistics Functions

Y551 Home
Project Home Test Provider, the project you selected is the: FYPSA Test Project
S LD ADD FVPSA Statistics

FYPSA Statistics . ) .
To ADD monthly statistics, select the month you are repaorting for, then click the

| L) ADD Statistics button.
YOCA Statisti

State Statistics I j

Reports Home Add Statistics |

User Manual

Logout

VIEW FVYPSA Statistics

To VIEWW monthly statistics, select the report you wish to view from the following
list, then click the VIEW STATISTICS button.

FvFSATest2004 Reporing Period July - 2003

Yiew Statistics Cancel |

Figure 30

e To view monthly statistics, select the report from the list, then click the View
Statistics button.
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e The FVPSA Statistics screen will be displayed.

e This screen cannot be edited. It can only be only viewed. To exit this screen, click on
the Cancel button. The Cancel Button cancels the View function, and returns the
user to the FVPSA Statistics Home Page shown in Figure 26.

FVPSA Statistics-Edit

If you need to make any changes to the information you entered, contact your Program
Manager to edit your data.
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VAWA Statistics

Click on the VAWA Statistics link in the left side menu. The VAWA Statistics Home page
will be displayed as shown in Figure 31.

site info

Office of the Attorney Ge heral

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

V551 Home

Project Home VAWA Statistics Home

Statistics Home

FUPSA Statistics Welcome to the VAWA Stats Home Page

VAV/A Statistics To get a list of your WAWA Projects, please select the project fiscal year (FY) from the drop
VOCA Statistics down list box below, then click on the 'Get Projects’ buttan.

State Statistics I—_[

Reports Home -

User Manual Ml

Logout

Figure 31
VAWA Statistics — Add Statistics

To add VAWA Statistics to the database, select the FY from the dropdown list box, then
click the Get Projects button on the screen shown in Figure 31. If the project information
for this provider has not been entered yet, the system will advise the user to follow the
instructions for adding VAWA Project Information. If the project information exists, the
VAWA Project List assigned to this provider will be displayed, as shown in Figure 32.

site info

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

Y551 Home
Project Home
Statistics Home
FUPSA Statistics Listed below are your 2004 WAWA, Projects that are currently on file. Select a project, then
VAVIA Statistics click the 'Select Report Dates' button to add or view the associated monthly statistics.
VYOCA Statistics
State Statistics
Reports Home

YAWA Project List

Laramie County, VAWA Test Project, WAWATest2004

User Manual

Logout

Select Report Dates |

Figure 32

To add the monthly statistics, first select the project, then click the Select Report Dates
button. The ADD/VIEW Statistics page is displayed as shown in Figure 33.
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overnment  wisitor  siteinfo

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

Y551 Home

Project Home Test Provider, the project you selected is the: VAWA Test Project

SUCOL NI ADD VAWA Statistics

FUYPSA Statisti o ) _
_Is_m To ADD monthly statistics, select the maonth you are reporting for, then click the ADD

VAWIA Statistics Statistics button.

VOCA Statistics l—_,

State Statistics

Reports Home Add Statistics |

S GULLTE VIEW VAWA Statistics

Logout

Mo statistics are on file for this project. To ADD statistics, see the above instructions or
click the Cancel button to go back to the list of projects.

Cancel |

Figure 33

This screen shows there are no monthly statistics on file for this project. To add statistics,
select the month you are reporting for, then click Add Statistics. The Add VAWA statistics
screen will be displayed as shown in Figure 34. The VAWA Statistics screen is lengthy;
therefore its display spans several pages in this manual.

site info

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

VSS| Home i o
. Update VAWA Project Statistics

Project Home

Statistics Home

FUPSA Statistics Provider and Project Name:  Test Provider WAWA Test Project

VAV/A Statistics P TestProv

VOCA Statistics

State Statistics Fepert Marth: July

Reports Home Report Year: 2003

User Manual

Logout 1. Characteristics of Victims Receiving Direct Services:
Projects that did not provide direct services to victims may skip to number 2.
A Total Mumber of Victims (primary and secondary) served by this project during this
reporting period {counting each victim only once).
Total Humber of Wictims Sened I
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B.Report by victimization the total number of victims served in this reparting period  If a wictim
suffered multiple types of wictimization, please include him/her under each appropriate
category. This means the total number of victims reported here may sum to more than the
total reported in A.

Frimary Wictims I Secondany Victims Type of Vietimization unknown

C. Report by gender the total number of victims served in this reporting period{which must
sum to the total in A)

Female Victims Male Vietims I wictims of Unknown Gender I

D Report by age grouping the total number of victims served in this reporting period(which
must sum to the total givenin Al

Age Under 12 26-40 itims of Unknown #Age Grouping
13- 17 4 - 60
15.25 b1+

E. Please report the number of victims served in this reporting period by type of
crime If avictim suffered multiple types of crime, please include herfhim under each
appropriate category. This means the total number of wictims reported here may sum
to more than the total number reported in A

Sexual Assault Domestic Violence I Stalking LVEE of Crime I—
nknawn

F_Ifyou served victims of sexual assualt, please report the total number of sexual assault
wictims by type of sexual assault. If a victim suffered multiple types of sexual assualt, please
include her under each appropriate category. This means the total number of wictims reported
here may sum to more than the total number reported under sexual assaultin E

Adults sexually assaulted Victims of sexual assaults suffered as Type of sexual assault
as children adults or adoleseents unknown

G. Please report the number of victims served in this reporting period by vicimfoffender
relationship. If a victim was victimized by perpetrators in multiple cateqgories, pleases include
herhim under each appropriate category. This means the total number of victims reported
here may sum to mare than the total number reported in A

Wictims related to offenders (by blood. marriage or former mariage)

Wictims currently of formerly other intimate relationships with otfendesboyfriendrgirfiiend, living of lived together,
having a shild in sommon, ete)

Vietims acquainted with offenders (friends, neighbos, cowokers, schoolmates, reommates, ete.)

Wictims unknown to offenderstrangers)

A0

Type of relationship unknoun

H. How many victims representing underserved populations were served in this reparting
period? (underserved populations are defined by geographic location, racialfethnic group,
foriegn language, or other special needs. Flease count victims who represent several
underserved populations only once. This number must be less than or equal to the total
number of victims reported in A

.

Humber of Victims representing undersenved populations

|. Please report the number of wictims by the underserved populations they represent. If a victim
represents more than one category below then count herthim in each applicable category This
means the total number of victims reported below may not add up to the total number reported
inH

Geographic Location: RacialEthnic Population
Rural area African-American
Tribal Area Asian-American

Underserved Urban Area FPacific Islander

T

Other Hispanic

Hative American

T

Other

Meeds

Mon-English Speaking:

)
h=1
o
[}
@

Spanish-Speaking Mentallyfemotionally challenged women

Speakers of an Asian language Physicallwmedically shallenged women

1]

Other non-English language Older Women
Migrant Fam Workers
Lesbians

Immigrants

Women at fisk (1.e., incarcerated, prostitutes, substance abusers, ete.)

T

Other
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2. Performance of TRAINING projects.

Projects that did not support training may skip to number 3.

A Please indicate the profession(s) of personnel involved in developing or delivering the
training: (Flease check all that apply)

M Law O

Corrections I_ Health care Providers
Enforcement

I— Prosecution I_ Frivate, non-profit wictim

. I_ Other sendce providers
Senlces

[T Fublic Sector victim O
I_ Courts

services Oith erl

E. Total number of personnel trained by this project during the reporting period: |

C. Please indicate the profession(s) of personnel receiving the training: (Flease check all that

apply)
I_ — I_ Corrections I_ Health care Providers
Enfarcement
|_ Friwate, non-profit victim
l- Frozecution l- Othersenvice providers
services
7 Public Sectorvictim " other
I_ Courts
services I

D Number of sessions or presentations conducted inthis reporting period: |

E . Cther training activities performed(Please check all that apply).
I_ Mews training materials developed
l- Frevious training materials revized or expanded

I_ Mewu training methods used (e.q., training broadcast by satellite)

O Dtherl
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3. Performance of SPECIAL UNIT projects.

Projects that did not support special unit projects may skip to number 4.

A Were the STOP funds used to:(Please check all that apply)

[ Create a news unit
I_ Support or expand an existing unit

I_ Support specialized functions for one or more members of agencies too small to justify a special unit

O Dtherl

E. Identify where the unit or function is administratively located: (Please check all that apply)

M Law O

Enforcement

Cormections [ Health care Providers

I— Frosecution I_ Frivate, non-profit wictim I—
senices

Otherzenrice providers

[T Public Sector victim ™ other
I_ Courts I

services

C. Report how many personnel of each type staffed the special unit or function at the end of
the reporting period, in full time equivalents, regardless of funding source (STOP or another
source):

Carrections
{probation,
I L.
e parale, I Health Care Providers
Enforcement Han
jailz,
prizons)

Private,

. non-profit Other senvice prowiderse.g.,mental health, housing, child protection, ather
Frosecution I i, I H .
wictim social senvices, et
senices

Public

sector
I Fourts | | Othe

senices

D Of these personnel, identify the number supported by STOP funds, in full time equivalents.

Carrections
(probation,
I L.
aw parale, I Health Care Providers
Enforcement Han
jails,
prizons)

Frivate,

I Prosecution I n.on.-proflt Dth.ersenrl.ce prowiderge.g.,mental health, housing, child protection, other
wictim social senvices, et
senices

Fublic

sectar
I Courts [ =t [ i
o wictim Othe

senices
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4. Performance of POLICY projects.

Projects that did not address policy, procedure, protocol, administrative order, or
service development may skip to number 5.

A Policy development activities during the reporting period:(Please check all that apply)

™ & new policy, procedure, protocol, administrative arder, of service was (is being) revised or axpanded
[ & previous policy, procedure, protessl, administrative order, of serisos was (is being) revised or expanded

O Dlherl

E. Identify what types of agencies were involved in the dewelopment or revision of the policy,
etc. (Please check all that apply)

| r

Canections [T Health sare Providers
Enfarcement

[T FProsecution I Private, nonprofitvictim [T Gther service providers

Seniices

I_ Fublic Sectar victim I-
T couns

services Gtheq

. How did the agencies who developed or revised the policy, etc. promaote its adoption and
implementation? (Please check all that apply)

[ Enlisted the support of tap management for the policy, ete., dewslopment of revision ffart
[ Farmalized the policy inwriting and obtained the oficial endorsement of the agenoy head

I_ Wronced with other agencies in the policy or revision effor.

|— FProvided or facilitated staff training on the policy eto.
I Publicized the policy, ete. by sending copies of it to the other agencies

[ Ettected changes in state, local, or tribal laws to support the policy

r Dtharl

D. For law enforcement policies, procedures, protocols, administrative orders or services, what
subject area(s) do they address? (Please check all that apply)

[ Training standards and requi t5, including rell-call, i ioe, and academy training for officers and other pesannel

How to enforce applicable lawe, including arrest authority and decision making skills on the scene (including determining the primans

|_ agaressor and awoeiding dual arrest), ing weapons, ing orders of ion. and checking records for prior incidents and
warrants.

|— Collection of d by phot phing injuries, identi and interyiewi d it such as neighbors, ete.

[~ Proceduras to promote officer safety.

[~ Howto serve victims and witnesses batter, including notifying victims of their ights, svailable services, and progress an their case;
wiaddng with victim senrices personnel; and protecting childien on the scene.

[ Whatts dowhen an officar iz invalved in domestic violence, sexual assault or stalking, including any special procedures such as
calling a supenisor to the scene and follow-up contacts
Issues of cultural competence, such as norms and walues of minority populations law enforcement serves and barriers to full service in

I yaditionsl taw e

O Dlherl

E. For prosecution policies, procedures, protocols, adminsitrative orders, or services, what
subject areals) do they address? (Please check all that apply.)

r

howto p

P cases vi Iy, pro-p tion pelicies, sharging and plea bargaining practices,
and prosecuting without the vistim's testimony

How to structure prosectuion offices and manage caseloads, including vertical p tion, special domestic violence andfor sexual
assault units, coordinated case ttzchniques, and case tracking systems.

|_ How special court structures work, such asfamily courts orspecialized domestic violence courts
l_ How to serre victims and wi better, ing role of wicti i staff.

Issues of cultural compatancs, such as narms and values of minerity pepulations prosscuters s2rve and bariers to full service in
traditional presecutorial rasponses.

O Dtherl

F. For other agencies' policies, procedures, protocols, administrative orders, or services,
please check the type of agency and briefly describe what subject area(s) they address:
(Flease check all that apphy)

[ couns [

[T comestions |

[T Frivate, non-profitwistim I
senvices

[T Public Sector victim services

[T Health care Providers

|— Other senvice providers I

T other
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3. Performance of DATA COLLECTION/COMMUNICATION projects.

Projects that did not support data collectionicommunications may skip to number 6.

A What type of data/communication system did the subgrant suppaort during this reporting
period? {Please check all that apply )

[T SexOffender Registry [T victim Notification System

I_ Caze Tracking or Record Keeping System I_ Frotectionfrestraining order tracking system
I_ Forms development or standardization I_ Criminal history infarmation

[ a1rcans [T Hotline calls

[T other |

E.What types of agencies were involved in the development of the data/communication
system? (Please check all that apply )

M Law l—

Corrections [T Health care Providers

Enforcement

I_ Friwate, non-profit victim
l_ Frosecution l_ Other service providers

services

[ Public Sector victim ™ other
I_ Cours

services I

C. What type of agency has primary responsibility for maintaining the datafcommunication
system: (Flease select only ong)

Agency type responsible for maintenence: IChogse One j

D What other agencies use or access the system? (Please check all that apply.)

I Law [T Corections [T Health care Providers
Enforcement
I_ Frozecution I_ U U H G L I_ Otherzenice providers
zenices
) - [T Other
T couts I_ Public Sector wictim
zenices I

E.Where are the agencies that use the system?(Please select only ong)

Agency Location:lChoDse One j
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6. Performance of VICTIM SERVICES projects.

Projects that did not support victim services projects may skip to number 7.

AMvhat type of wictim service program did the project provide during this reporting period?
{Please check all that apply)

Direct Services to Victims

I_ Crizis Counseling I_ Crizis Hotline C li I_ E legal ad
I_ Followrup contact I_ Shelterzafehouse I_ Azzistance in filing compenzation claims
O Therapy l_ Infermation and refermal ™ Femonal e sty
(in person)
I_ Group I_ Criminal justice I— Telephone contacts
treatmentsupport suppartfadvocacy
I_ Emergenay financial I_ Other
assistance

Cther Victim Service Activities
I_ Systemns change advocaminot related to specific individual victims)
[~ Community Education

I_ Flanning, coordination, technical assistance or training

O Dtherl

E. If direct services were provided, did wictim receive:(Please check all that apply)
I_ Mew types of services not previouszhy available to them
l_ Improved or enhanced versions of services already available

[~ More of the same services already available

C. If direct services were provided, what victims were served during the reporting period?
{Please check all that apply)

I_ The zame victimz already receiving senices

l_ Mew victims who would not have been senved without this project

7. Performance of STALKING projects.

Projects that did not support stalking projects may skip to number 8.

A During the reporting period, did this project: (Please check all that apply)
[T Provide direct services to the public

I_ Frovide training,policy development, or other professional support services

O Dtherl

B. Did this project address:(Please check all that apply)
[~ Stalking related to domestic violence or sexual assault

[T Other Stalking

8. Performance of INDIAN POPULATIONS projects.

Projects that did not address Indian populations may skip to number 9.

A During the reporting period, did this project (Please check all that applhy)
[~ Provide direct services to Native Americans on reservations
[~ Provide direst services to Native Americans outside resenvations

I_ Frovide training,policy development, or other professional support services

O Dtherl
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9. Please report the numbers related to Protection and Stalking orders during this reporting period.

Mumber of Protection Orders filed during this reporting period
Mumber of Protection Orders granted during this reporting period
Number of Protection Orders violated during thiz reparting period
Mumber of Stalking Orders filed during this reporting period

Mumber of Stalking Orders granted during this reporting period

O0aan

Mumber of Stalking Orderz Violated during this reporting period

10. Impact Evaluation Data. All subgrants should indicate whether information on program impact is
available.

The performance information you just reported above provides important information on project
outputs — the number and types of personnel trained, policies developed, victims served, and
so on. We are also interested in assessing the impact of subgrant projects -- how trained
personnel handles cases differently after training, whether new policies or special units
produced improved services to victims, how services provided improved victims' situations, and
50 on. In other words, what evidence is there that the ultimate goal or purpose of the project was
oris being achieved? How were things before your STOP grant and how are they now?
Answers to these guestions might come from statistical data, such as changes in arrest or
indictment rates after a new policy was implemented or training provided, or more qualitative
data, such as victims' responses to a survey or interview on what they thought of the services
they received.

Flease indicate below whether you have such data already available. If you check YES. you may
be contacted and asked to share this information for possible use in the Department of
Justice's next annual report to Congress. You are not being asked to generate any additional
information, just to identify and share what you already have.

Flease check if you have data from before the STOP project and also from after it began, which
can be compared to document the impact of this project.

“res, | have data from befare the STOP project and alzo from after it began, which can be compared to document the impact of thiz project

-

Cancel |

Figure 34

Fields
Provider and Project Name
e Required
e Display Mode only
Authorized Log in
e Required
e Display Mode only
Report Month

e Required

e Display Mode only
Report Year

e Required

e Display Mode only

Characteristics of Victims Receiving Direct Services: Projects that did not

provide direct services to victims may skip to number 2.
= Total Number of Victims (primary and secondary) served by this project during this
reporting period (counting each victim only once).
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Report by victimization the total number of victims served in this reporting period. If a victim
suffered multiple types of victimization, please include him/her under each appropriate
category. This means the total number of victims reported here may sum to more than the
total reported in A.

* Primary Victims

= Secondary Victims

=  Type of Victimization unknown
Report by gender the total number of victims served in this reporting period (which must
sum to the total in A):

= Female Victims

= Male Victims

= Victims of Unknown Gender
Report by age grouping the total number of victims served in this reporting period(which
must sum to the total given in A):

= Age Under 12

= 26-40

= Victims of Unknown Age Grouping
= 13-17

= 41-60

= 18-25

= 61+

Please report the number of victims served in this reporting period by type of crime. If a
victim suffered multiple types of crime, please include her/him under each appropriate
category. This means the total number of victims reported here may sum to more than the
total number reported in A.

= Sexual Assault

= Domestic Violence

= Stalking

=  Type of Crime Unknown

If you served victims of sexual assault, please report the total number of sexual assault
victims by type of sexual assault. If a victim suffered multiple types of sexual assault,
please include her under each appropriate category. This means the total number of
victims reported here may sum to more than the total number reported under sexual
assaultin E.

= Adults sexually assaulted as children
= Victims of sexual assaults suffered as adults or adolescents
=  Type of sexual assault unknown

Please report the number of victims served in this reporting period by victim/offender
relationship. If a victim was victimized by perpetrators in multiple categories, please include
her/him under each appropriate category. This means the total number of victims reported
here may sum to more than the total number reported in A.

= Victims related to offenders (by blood, marriage or former marriage)

= Victims currently or formerly other intimate relationships with
offenders(boyfriend/girlfriend, living or lived together, having a child in common, etc.)

= Victims acquainted with offenders (friends, neighbors, coworkers, schoolmates,
roommates, etc.)

= Victims unknown to offenders(strangers)
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=  Type of relationship unknown

How many victims representing underserved populations were served in this reporting
period? (underserved populations are defined by geographic location, racial/ethnic group,
foreign language, or other special needs. Please count victims who represent several
underserved populations only once. This number must be less than or equal to the total
number of victims reported in A.

=  Number of Victims representing underserved populations.

Please report the number of victims by the underserved populations they represent. If a
victim represents more than one category below, then count her/him in each applicable
category. This means the total number of victims reported below may not add up to the
total number reported in H.

= Geographic Location

= Racial /Ethnic Populations
= Non-English Speaking

= Special Needs

Performance of TRAINING projects. Projects that did not support training may skip
to number 3.

Please indicate the profession(s) of personnel involved in developing or delivering the
training: (Please check all that apply)

= Law Enforcement
Corrections
Health care Providers
Prosecution
Private, non-profit victim services
Other service providers
Courts
Public Sector victim services
= Other
Total number of personnel trained by this project during the reporting period:

Please indicate the profession(s) of personnel receiving the training: (Please check all that

apply)
= Law Enforcement
Corrections

Health care Providers
Prosecution
Private, non-profit victim services
Other service providers
Courts
Public Sector victim services

= Other
Number of sessions or presentations conducted in this reporting period:
Other training activities performed(Please check all that apply).
= New training materials developed
= Previous training materials revised or expanded
= New training methods used (e.g., training broadcast by satellite)
= Other
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Performance of SPECIAL UNIT projects. Projects that did not support special unit
projects may skip to number 4.
Were the STOP funds used to:(Please check all that apply)
= Create a new unit
= Support or expand an existing unit
= Support specialized functions for one or more members of agencies too small to
justify a special unit
= Other
|dentify where the unit or function is administratively located: (Please check all that apply)
= Law Enforcement
Corrections
Health care Providers
Prosecution
Private, non-profit victim services
Other service providers
Courts
Public Sector victim services
Other
Report how many personnel of each type staffed the special unit or function at the end of
the reporting period, in full time equivalents, regardless of funding source (STOP or another
source):
= Law Enforcement
Corrections
Health care Providers
Prosecution
Private, non-profit victim services
Other service providers
Courts
Public Sector victim services
= Other
Of these personnel, identify the number supported by STOP funds, in full time equivalents.
= Law Enforcement
Corrections
Health care Providers
Prosecution
Private, non-profit victim services
Other service providers
Courts
Public Sector victim services
= Other
Performance of POLICY projects. Projects that did not address policy, procedure,
protocol, administrative order, or service development may skip to number 5.
= Policy development activities during the reporting period:(Please check all that
apply)
= A new policy, procedure, protocol, administrative order, or service as (is being)
revised or expanded
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A previous policy, procedure, protocol, administrative order, or service was (is being)
revised or expanded
Other

Identify what types of agencies were involved in the development or revision of the policy,
etc.:(Please check all that apply)

Law Enforcement

Corrections

Health care Providers
Prosecution

Private, non-profit victim services
Other service providers

Courts

Public Sector victim services
Other

How did the agencies who developed or revised the policy, etc. promote its adoption and
implementation? (Please check all that apply)

Enlisted the support of top management for the policy, etc., development or revision
effort

Formalized the policy in writing and obtained the official endorsement of the agency
head

Worked with other community agencies in the policy development or revision effort.
Provided or facilitated staff training on the policy etc.

Publicized the policy, etc. by sending copies of it to the other agencies

Effected changes in state, local, or tribal laws to support the policy

Other

For law enforcement policies, procedures, protocols, administrative orders or services,
what subject area(s) do they address? (Please check all that apply)

Training standards and requirements, including roll-call, in-service, and academy
training for officers and other personnel

How to enforce applicable laws, including arrest authority and decision making skills
on the scene (including determining the primary aggressor and avoiding dual arrest),
removing weapons, enforcing orders of protection, and checking records for prior
incidents and warrants.

Collection of evidence by photographing injuries, identifying and interviewing
secondary witnesses such as neighbors, etc.

Procedures to promote officer safety.

How to serve victims and witnesses better, including notifying victims of their rights,
available services, and progress on their case; working with victim services
personnel; and protecting children on the scene.

What to do when an officer is involved in domestic violence, sexual assault, or
stalking, including any special procedures such as calling a supervisor to the scene
and follow-up contacts.

Issues of cultural competence, such as norms and values of minority populations law
enforcement serves and barriers to full service in traditional law enforcement
responses.

Other

8/3/2004 User Manual Page 63
VSSIProviderUserManVer2.doc



VSSI Statistics Functions Instructions

For prosecution policies, procedures, protocols, administrative orders, or services, what
subject area(s) do they address? (Please check all that apply.)

Aggressive prosecution, including how to prosecute cases vigorously, pro-
prosecution policies, charging and plea bargaining practices, and prosecuting
without the victim's testimony.

How to structure prosecution offices and manage caseloads, including vertical
prosecution, special domestic violence and/or sexual assault units, coordinated case
management techniques, and case tracking systems.

How special court structures work, such as family courts or specialized domestic
violence courts

How to serve victims and witnesses better, including role of victim/witness staff
Issues of cultural competence, such as norms and values of minority populations
prosecutors serve and barriers to full service in traditional prosecutorial responses.
Other

For other agencies' policies, procedures, protocols, administrative orders, or services,
please check the type of agency and briefly describe what subject area(s) they address:
(Please check all that apply)

Courts

Corrections

Private, non-profit victim services
Public Sector victim services
Health care Providers

Other service providers

Other

Performance of DATA COLLECTION/COMMUNICATION Projects. Projects that did
not support data collection/communications may skip to number 6.

What type of data/communication system did the subgrant support during this reporting
period? (Please check all that apply.)

Sex Offender Registry

Victim Notification System

Case Tracking or Record Keeping System
Protection/restraining order tracking system
Forms development or standardization
Criminal history information

911 Calls

Hotline Calls

Other

What types of agencies were involved in the development of the data/communication
system? (Please check all that apply.)

Law Enforcement

Corrections

Health care Providers
Prosecution

Private, non-profit victim services
Other service providers

Courts

Public Sector victim services
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= Other
What type of agency has primary responsibility for maintaining the data/communication
system: (Please select only one)
What other agencies use or access the system? (Please check all that apply.)
Law Enforcement
Corrections
Health care Providers
Prosecution
Private, non-profit victim services
Other service providers
Courts
Public Sector victim services
Other
Where are the agencies that use the system?(Please select only one)
Performance of VICTIM SERVICES projects. Projects that did not support victim
services projects may skip to number 7.
What type of victim service program did the project provide during this reporting period?
(Please check all that apply)
Direct Services to Victims
Crisis Counseling
Crisis Hotline Counseling
Emergency legal advocacy
Follow-up contact
Shelter/Safehouse
Assistance in filing compensation claims
Therapy
Information and referral (in person)
Personal advocacy
Group treatment/support
Criminal justice support/advocacy
Telephone contacts
Emergency financial assistance
= Other
Other Victim Service Activities
= Systems change advocacy (not related to specific individual victims)
=  Community Education
= Planning, coordination, technical assistance or training
= Other
If direct services were provided, did victim receive:(Please check all that apply)
= New types of services not previously available to them
= Improved or enhanced versions of services already available
= More of the same services already available
If direct services were provided, what victims were served during the reporting period?
(Please check all that apply)
= The same victims already receiving services
= New victims who would not have been served without this project
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Performance of STALKING projects. Projects that did not support stalking projects
may skip to number 8.
During the reporting period, did this project: (Please check all that apply)

= Provide direct services to the public

= Provide training, policy development, or other professional support services

= Other
Did this project address:(Please check all that apply)

= Stalking related to domestic violence or sexual assault

= Other Stalking
Performance of INDIAN POPULATIONS projects. Projects that did not address Indian
populations may skip to number 9.
During the reporting period, did this project: (Please check all that apply)

= Provide direct services to Native Americans on reservations

* Provide direct services to Native Americans outside reservations

= Provide training, policy development, or other professional support services

= Other
Please report the numbers related to Protection and Stalking orders during this
reporting period.

=  Number of Protection Orders filed during this reporting period

= Number of Protection Orders granted during this reporting period

=  Number of Stalking Orders filed during this reporting period

= Number of Stalking Orders granted during this reporting period

=  Number of Stalking Orders Violated during this reporting period
Impact Evaluation Data.
All sub-grants should indicate whether information on program impact is available. The
performance information you just reported above provides important information on project
outputs -- the number and types of personnel trained, policies developed, victims served,
and so on. We are also interested in assessing the impact of sub-grant projects -- how
trained personnel handles cases differently after training, whether new policies or special
units produced improved services to victims, how services provided improved victims'
situations, and so on. In other words, what evidence is there that the ultimate goal or
purpose of the project was or is being achieved? How were things before your STOP grant
and how are they now? Answers to these questions might come from statistical data, such
as changes in arrest or indictment rates after a new policy was implemented or training
provided, or more qualitative data, such as victims' responses to a survey or interview on
what they thought of the services they received. Please indicate below whether you have
such data already available. If you check YES, you may be contacted and asked to share
this information for possible use in the Department of Justice's next annual report to
Congress. You are not being asked to generate any additional information, just to identify
and share what you already have.
Please check if you have data from before the STOP project and also from after it began,
which can be compared to document the impact of this project.

Add Button
= |If all edits passed, project is added to the database. And returns you to the VAWA
Statistics Home page shown in Figure 31.
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Cancel Button

= Cancels the add function and returns you to the VAWA Statistics Home page shown
in Figure 31.

VAWA Statistics-View
From any project screen, click on the VAWA Statistics link located in the left side menu.
The VAWA Statistics Home Page will be displayed as shown in Figure 31.

e To view VAWA Statistics, on the VAWA Statistics Home page, select the FY from
the dropdown list box, then click the Get Projects button. If VAWA projects have not
been entered for this service provider, the system will instruct the user to add the
one time project information. Otherwise, all the VAWA projects for the selected FY,
that have been entered for this service provider will be displayed in the VAWA
Project list, as shown in Figure 32.

e Select the desired project, then click the Select Report Dates button.

e The next page that will be displayed is the View VAWA Statistics page as shown in
Figure 35. It will confirm the project selected and display a list of statistics that have
already been entered in the system.

citizen bu overnment  wisitor  siteinfo

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

V551 Home
Project Home Test Provider, the projectyou selected is the: VAWA Test Project
UL ADD VAWA Statistics
FUYPSA Statisti
_Is_m To ADD monthly statistics, select the month you are reporting for, then click the ADD
VAWA Statistics Statistics button.
VOCA Statistics

State Statistics | [
Reports Home Add Statistics |

User Manual
L t e
eget VIEW VAWA Statistics
The following is a list of the monthly statistics on file for this project.
To VIEW monthly statistics, select the report you wish to wiew from the following list, then
click the VIEW STATISTICS button.
WaWATest2004 Reporting Period July - 2003
Wiew Statistics Cancel
Figure 35
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e To view monthly statistics, select the report from the list, then click the View
Statistics button.

e The VAWA Statistics screen will be displayed.

e This screen cannot be edited. It can only be only viewed. To exit this screen, click on
the Cancel button. The Cancel Button cancels the View function, and returns the
user to the VAWA Statistics Home Page shown in Figure 31.

VAWA Statistics-Edit

If you need to make any changes to the information you entered, contact your Program
Manager to edit your data.
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VOCA Statistics

Click on the VOCA Statistics link in the left side menu. The VOCA Statistics Home page will
be displayed as shown in Figure 36.

srnment  visitor  siteinfo

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

VSS5I Home

Project Home VOCA Statistics Home

Statistics Home

FUPSA Statistics Welcome to the VOCA Stats Home Page

VAV/A Statistics To get a list of your WOCA Projects, please select the project fiscal year (FY) from the drop down list
VOCA Statistics box below, then click on the 'Get Projects’ buttan.

State Statistics l—_,

Reports Home -

User Manual m

Logout

Figure 36
VOCA Statistics — Add Statistics

To add VOCA Statistics to the database, select the FY from the dropdown list box, then
click the Get Projects button on the screen shown in Figure 36. If the project information
for this provider has not been entered yet, the system will advise the user to follow the
instructions for adding VOCA Project Information. If the project information exists, the
VOCA Project List assigned to this provider will be displayed, as shown in Figure 37.

site info

Office of the Atto rney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

VSSI Home i i
. VOCA Project List
Project Home
Statistics Home
FYP5A Statistics Listed below are your 2004 %OCA Projects that are currently on file. Select a project, then click the

VAVIA Statistics Select Report Dates' button to add or view the associated monthly statistics.

VOQCA Statistics

Lararie County, YOCA Test Project, WOCATest2004

State Statistics
Reports Home
User Manual
Logout
Select Report Dates
Figure 37
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To add the monthly statistics, first select the project, then click the Select Report Dates
button. The ADD/VIEW Statistics page is displayed as shown in Figure 38.

site info

Office of the Attorney General

Divisioh of Victim Services
Victim Survivor Services & Information - Statistics Functions

Y551 Home
Project Home Test Provider, the project you selected is the: VOCA Test Project
S DG ADD VOCA Statistics

FYPSA Statisti
etes To ADD mornthly statistics, select the month you are reporting for, then click the ADD

VAVIA Statistics Statistics button.

VOCA Statisti

State Statistics I j

Reports Home Add Statistics |

User Manual VIEW VOCA Statistics
Logout

Mo statistics are onfile for this project. To ADD statistics, see the abowe instructions or click
the Cancel button to go back to the list of projects.

Cancel |

Figure 38

This screen shows there are no monthly statistics on file for this project. To add statistics,
select the month you are reporting for, then click Add Statistics. The Add VOCA statistics
screen will be displayed as shown in Figure 39. The VOCA Statistics screen is lengthy;
therefore its display spans several pages in this manual.
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mment  wisitor  siteinfo

Office of the Attorney General

Division of Victim Services
VYictim Survivor Services & Information - Statistics Functions

V551 Home
Projoct Home Update VOCA Project Statistics
Statistics Home
FUPSA Statistics Providsr and Froject Name: TSt Provider WOCA Test Project
VAV/A Statistics suthorized Log in: TesiProv
VOCA Statistics
State Statistics Repert Hert: July
Reports Home Report Year: 2003
User Manual
Logout Total Number of NEW Victims Served
A Total Mumber of NEW victims served by W OCA funds during this month. (Each wvictim is
counted only once during the grant year. This number must be unduplicated between July 1,
2002 and June 30, 2003 )
Prirmary Yictims, MNew in Period l—
E. Total number of NEWW Victims served in this reporting period{month) by type of
victimization. (A victim may be identified under more than one category within the grant year)
Type of Victimization:
Child Wictims of Sexual Abuse l— Child Wictims of Physical Abuse I—
Wictims of DU DM I— Wictims of Domestic Violence I—
Adult Wictims of Sexual Abusze I— Wictims of Elder Abuze I—
Adults Vietims Molested as Children I— Sunrivars of Homicide I—
Wictims of Robbeny I— Wictims of Assault and B atteny I—
ictims of Kidnapping I— ictims of Larceny |—
Wictims of Stalking/Harrazsment I— Wictims of Perzonal Injury I—
Wictims of Property Destruction I— Wictims of Breach of Peace I—
C. Demographics of the total number of NEWY victims as reported in Section A,
Victims Served: Gender:
Child I— hale I—
Dizabled/Handicapped I— Female I—
Mative American l—
Elderly I—
Minorities I—
Age Group: Race/Origin:
Oto 12 years I— White (notHispanic)l—
12 to 17 years I— Bladk(not Hispanic) I—
18 to 20 years I— Hispanic I—
20 to <4 years I— Asian I—
45 to 64 years l— American Indian l—
65 + I—
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Instructions

D. MNumber of times each of the following services were provided to NEW and OMNGOING

Victims during this reporting period (month).

Type of Services Provided:

Crisiz Intervention/Counseling

Followsup Counseling/Contact

Therapy (short-term)

Support GroupsGroup Trestment

Shelter/Safehouse

In-Person Infor ration/Referral

Criminal Justice Support

Emergency Financial Assistance

Emergency Legal Adwvocacy

Irfarmation on %ictim Compensation

Assistance Filing Compensation Claims

FPersonal Advocacy
By Phone Infor mation/Referral

Grogeries

Add Cancel |

Fields
Provider and Project Name

e Required

e Display Mode only
Authorized Log in

e Required

e Display Mode only
Report Month

e Required

e Display Mode only
Report Year

e Required

Froperty Return

Orientation Criminal Justice System
Court EscourtRepresent Victim
Case Status and Disposition
Motification of Family and Friends
Intervention Services

Restitution

Wictim Impact Statement
Intimidation Intervention/Frote ctive
Sentencing

Post Conviction MNotification Vietim
Witness Notification

Wictim Bill of Rights

HadoooooooonoooooOooonommoa

Figure 39
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e Display Mode only
Total number of NEW victims served by VOCA funds during this period
Each Victim is counted once during the reporting period, or if it is more than once, then for
separate and unrelated crimes.

= Enter the number of Primary Victims served that were new in this reporting period
Enter the totals of NEW Victims served by type of Victimization. A victim may be identified
under more than one category. Victimization categories are:

= Child Victims of Sexual Abuse
= Child Victims of Physical Abuse
= Victims of DUI/DWI

= Victims of Domestic Violence

= Adult Victims of Sexual Abuse
= Elder Abuse

= Adults Molested as Children

= Survivors of Homicide

= Robbery

= Assault

Total number of NEW Victims served by the following categories. A victim may be identified
under more than one category.
= Child
Disabled/Handicapped
Native American
Elderly
Minorities
Male
Female
0 to 12 years
13 to 17 years
18 to 29 years
30 to 44 years
45 to 64 years
65 +
White (not Hispanic)
Black (not Hispanic)
Hispanic
Asian
= American Indian
Enter the number of times each of the following services were provided to NEW and
ONGOING Victims this period.
= Crisis Intervention/Counseling

* Follow-up Counseling/Contact
= Therapy (short-term)
= Support Group/Group Treatment
= Shelter/Safehouse
= |n-Person Information/Referral
= Criminal Justice Support
= Property Return
8/3/2004 User Manual Page 73

VSSIProviderUserManVer2.doc



VSSI Statistics Functions

Instructions

Orientation Criminal Justice System
Court Escort/Represent Victim
Case Status and Disposition
Notification of Family and Friends
Intervention Services

Restitution

Victim Impact Statement
Intimidation Intervention/Protective
Sentencing

Post Conviction Notification Victim
Witness Notification

Victim Bill of Rights

Emergency Financial Assistance
Emergency Legal Advocacy
Information on Victim Compensation

Assistance Filing Compensation Claims

Personal Advocacy
By Phone Information/Referral
Groceries

Add Button
If all edits passed, project is added to the database. And returns you to the VOCA

Statistics Home page shown in Figure 36.

Cancel Button
Cancels the add function and returns you to the VOCA Statistics Home page shown

in Figure 36.

VOCA Statistics-View

From any project screen, click on the VOCA Statistics link located in the left side menu.

The VOCA Statistics Home Page will be displayed as shown in Figure 36.

To view VOCA Statistics, on the VOCA Statistics Home page, select the FY from the
dropdown list box, then click the Get Projects button. If VOCA projects have not
been entered for this service provider, the system will instruct the user to add the
one time project information. Otherwise, all the VOCA projects for the selected FY,
that have been entered for this service provider will be displayed in the VOCA

Project list, as shown in Figure 37.

Select the desired project, then click the Select Report Dates button.

The next page that will be displayed is the View VOCA Statistics page as shown in
Figure 40. It will confirm the project selected and display a list of statistics that have

already been entered in the system.
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VSSI Statistics Functions Instructions

citizen busingss  government sitzinfo

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

¥551 Home
Project Home Test Provider, the project you selected is the VOCA Test Project
S LD ADD VOCA Statistics

FYPSA Statisti
sies To ADD monthly statistics, select the month you are reporting for, then click the ADD

VAWA Statistics Statistics button.
VOCA Statisti

State Statistics I j
Reports Home Add Statistics |
User Manual

Logout

VIEW YOCA Statistics

To VIEW monthly statistics, select the report you wish to wiew from the following list, then
click the VIEW STATISTICS button.

YWOCATest2004 Reporting Period July - 2003

Yiew Statistics Cancel |

Figure 40

e To view monthly statistics, select the report from the list, then click the View
Statistics button.

e The VOCA Statistics screen will be displayed.

e This screen cannot be edited. It can only be only viewed. To exit this screen, click on
the Cancel button. The Cancel Button cancels the View function, and returns the
user to the VOCA Statistics Home Page shown in Figure 36.

VOCA Statistics-Edit

If you need to make any changes to the information you entered, contact your Program
Manager to edit your data.
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STATE Statistics

Click on the STATE Statistics link in the left side menu. The STATE Statistics Home page
will be displayed as shown in Figure 41.

visitor  siteinfo

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

¥SS1 Home

Project Home STATE Statistics Home

Statistics Home

FYPSA Statistics Welcome to the STATE Stats Home Page

VAWA Statistics To get a list of your STATE Projects, please select the project fiscal year (FY) from the drop down list
VOCA Statistics box below, then click on the 'Get Projects’ buttan.

State Statistics l—_,

Reports Home e

User Manual Gt Projacts |

Logout

Figure 41
STATE Statistics — Add Statistics

To add STATE Statistics to the database, select the FY from the dropdown list box, then
click the Get Projects button on the screen shown in Figure 41. If the project information
for this provider has not been entered yet, the system will advise the user to follow the
instructions for adding STATE Project Information. If the project information exists, the
STATE Project List assigned to this provider will be displayed, as shown in Figure 42.

citizen  busi overnment  visitor  siteinfo

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

VSS51 Home . .
. State Project List
Project Home
Statistics Home
FVPSA Statistics Listed below are your 2004 State Projects that are currently on file. Select a project, then click the

VAVIA Statistics ‘Select Report Dates' button to add or view the associated monthly statistics.

VOCA Statistics
State Statistics
Reports Home

Laramie County, State TestProject ST Test2004

User Manual
Logout

Select Report Dates |

Figure 42

To add the monthly statistics, first select the project, then click the Select Report Dates
button. The ADD/VIEW Statistics page is displayed as shown in Figure 43.
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Instructions

V551 Home
Project Home
Statistics Home
FYPSA Statistics

site info

Office of the Atto rney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions
Test Provider, the project you selected is the: State Test Project

ADD STATE Statistics
To ADD monthly statistics, select the month you are reporting for, then click the ADD

Ll L e Statistics button.
VOCA Statisti

State Statistics I j
Reports Home Add Statistics |
User Manual

Logout

VIEW STATE Statistics

The following is a list of the monthly statistics on file for this project.

To VIEW monthly statistics, select the report you wish to view from the following list, then
click the VIEW STATISTICS button.

STTest2004 Reporting Period July - 2003

Wiew Statistics Cancel

Figure 43

This screen shows there are monthly statistics on file for this project. To add more
statistics, select the month you are reporting for, then click Add Statistics. The Add STATE
statistics screen will be displayed as shown in Figure 44.
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Instructions

wermment  visitor  sifeinfo

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

Y551 Home . oo
. Update State Project Statistics
Project Home
Statistics Home
LU Project Name: State Test Project
VAV/A Statistics
o Authorized Log in: TestProv
VOCA Statistics
State Statistics Merth August
Reports Home fear: 2003
User Manual
Logout 1. Unduplicated* number of victims served this month

® Unduplicated means: this victim HAS NOT BEEN COUNTED IN ANY DTHER MONTH DURING THIS FY
(fiscal year) as receiving services. The goal isto get a total count of people served in a FY without counting
them twice.

Enter unduplicated l—
total here:

2. Unduplicated number of victims served this month by age group
These numbes totaled must equal the number entered in section 1, above

Female Children Male
age 15 and older under age 16 age 16 and older

Enter unduplicated l— l— l—
age total here:

3. Unduplicated number of victims served this month by type of victimization

These numbeis totaled must equal the number entered in section 1, above, Also, if the victim served was a
wictim of both domestic violence AND sexual assualt, countthem anly once under the "Both" categons

Domestic Sexual Both
Violanee Aesault Domestic Vislence &
Sexual Assault

Enter unduplicated

victimization totals | | |

here:

4. Services provided this month

The numbers entered here should reprezent the number of zervices provided. Most likely, these numbers
totaled WILL NOT equal the number entered in section 1, above. Forinstance if one victim received 3 of these
services, that victim will be counted 2 times in this section.

Femalesz Children Males

Crisis Intervention I I I
Information and Referral I I I
Semices

Legal Advoocacy | | |
Medical Advocacy I I I
Social Service Advocacy I I I
Fesonal Advacacy | | |

Add Cancel |

Figure 44

Fields
Provider and Project Name
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¢ Required

e Display Mode only
Authorized Log in

e Required

e Display Mode only
Report Month

e Required

e Display Mode only
Report Year

e Required

e Display Mode only
Enter the Unduplicated* number of victims served this month
» Unduplicated means: this victim HAS NOT BEEN COUNTED IN ANY OTHER
MONTH DURING THIS FY (fiscal year) as receiving services. The goal is to get a
total count of people served in a FY without counting them twice.

Enter the Unduplicated number of victims served this month by age group
These numbers totaled must equal the number entered in section 1, above.

e Female- age 16 and older

e Children- under age 16

e Male-age 16 and older

Enter the Unduplicated number of victims served this month by type of
victimization
These numbers totaled must equal the number entered in section 1, above. Also, if the
victim served was a victim of both domestic violence AND sexual assualt, count them only
once under the "Both" category

e Domestic Violence

e Sexual Assault

e Both Domestic Violence & Sexual Assault

Enter the Services provided this month

The numbers entered here should represent the number of services provided. Most likely,
these numbers totaled WILL NOT equal the number entered in section 1, above. For
instance if one victim received 3 of these services, that victim will be counted 3 times in this
section.

Crisis Intervention- Females, Children, Males

Information and Referral Services- Females, Children, Males
Legal Advocacy- Females, Children, Males

Medical Advocacy- Females, Children, Males

Social Service Advocacy- Females, Children, Males
Personal Advocacy- Females, Children, Males
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Add Button

= |If all edits passed, project is added to the database. And returns you to the STATE
Statistics Home page shown in Figure 41.

Cancel Button

= Cancels the add function and returns you to the STATE Statistics Home page shown
in Figure 41.

STATE Statistics-View
From any project screen, click on the STATE Statistics link located in the left side menu.
The STATE Statistics Home Page will be displayed as shown in Figure 41.

e To view STATE Statistics, on the STATE Statistics Home page, select the FY from
the dropdown list box, then click the Get Projects button. If STATE projects have not
been entered for this service provider, the system will instruct the user to add the
one time project information. Otherwise, all the STATE projects for the selected FY,
that have been entered for this service provider will be displayed in the STATE
Project list, as shown in Figure 42.

o Select the desired project, then click the Select Report Dates button.

e The next page that will be displayed is the View STATE Statistics page as shown in
Figure 45. It will confirm the project selected and display a list of statistics that have
already been entered in the system.
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citizen business  government site info

Office of the Atto rney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

V551 Home
Project Home Test Provider, the project you selected is the: State Test Project
Statistics Home ADD STATE Statistics
FYPSA Statisti
_Is_m To ADD monthly statistics, select the month you are reporting for, then click the ADD
VAWA Statistics Statistics button.
VOCA Statistics l—_,
State Statistics
Reports Home Add Statistics |
User Manual
Logout

VIEW STATE Statistics

The following is a list of the monthly statistics on file for this project.

To VIEW monthly statistics, select the report you wish to view from the following list, then
click the VIEW STATISTICS button.

STTest2004 Reporting Period July - 2003

Yiew Statistics Cancel |

Figure 45

e To view monthly statistics, select the report from the list, then click the View
Statistics button.

e The STATE Statistics screen will be displayed.

e This screen cannot be edited. It can only be only viewed. To exit this screen, click on
the Cancel button. The Cancel Button cancels the View function, and returns the
user to the STATE Statistics Home Page shown in Figure 41.

STATE Statistics-Edit

If you need to make any changes to the information you entered, contact your Program
Manager to edit your data.
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Reports

Reports Home Page

After the monthly statistics are entered, the service provider can view their Reports. The
Reports functions allow for the providers to view reports for all projects statewide. At the
end of the FY, there should be 12 monthly reports for each project.

From any project page, click on the Reports Home link which is located in the left side
menu. This brings you to the Reports Home Page shown in Figure 46.

government  wisitor  sitginfo

Office of the Attorney General

Division of Victim Services
Yictim Survivor Services & Information - Administrative Functions

gﬁi{% Welcome to the Report Home Page

'ﬁqﬂx@ This is reports home page.

Choose the link to VAWA VOCA or FVYFSA reports, depending onyour
project's funding stream.

Reports Home
FVPSA Reports
VAV/A Reports
VOCA Reports
State Reports

User Manual
Lagout

Figure 46

The left side menu circled above shows the options available to the service provider user.
This menu appears on the all Reports screens. VSSI Home, Project Home and Statistics

Home options are discussed earlier in this document. We will go through each Report
option on the menu.
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FVPSA Reports

The FVPSA Report Options Available are:
e A Summary of All Projects added together, which gives Year-to-date totals
e By Project, monthly
e By project, First Half which is a total of July — December statistics
e By project, YTD (Year-to-date) which is a total July — June statististics.

Click on the FVPSA Reports link in the left side menu. The FVPSA Reports Home page will
be displayed as shown in Figure 47.

citizen busingss government  visiter  sitginfo

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

V¥S51 Home
Project Home FVPSA Report Home
Statistics Home
Reports Home Welcome to the FWVPSA Statistics Report Home Page
FYPSAReports To get a list of the FWPSA projects, please select the project fiscal year (FY) from the drop down list
VAWA Reports box below, then click on the 'Get Projects’ button.
VOCA Reports l—_,
State Reports 2
User Manual Get Projects |
Logout
Figure 47

To view FVPSA Reports, select the FY from the dropdown list box, then click the Get
Projects button on the screen shown in Figure 47. All provider’'s projects will be displayed in
a list box on the next screen as shown in Figure 48.

8/3/2004 User Manual Page 83
VSSIProviderUserManVer2.doc



VSSI Statistics Functions Instructions

citizen business government site info

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

VSS1 Home i i
- FVPSA Project List
Praject Home
Statistics Home
Reports Home Listed below are the 2004 FvPSA Projects that have statistics on file.
A To wiew a report, first select the project from the list, then click the Select Report button.
VAVIA Reports
VYOCA Reports
Select &l Projects -
State Reports Albany County, DV/SA program,  Fv052004 j
User Manual Big Horn County, Big Hom Cty. CARE.S. Fv092004
Logout Campbell County, Camphell Cty. GARF, Fv172004

Carbon County, Carbon Cty, COVE, FVOGZ004

Converse County, Converse Cly, Coalition,  Fv132004

Crook County, Crook Cty. FV/SA Services, FWv152004

Frernont County, Fremont Cty. Alliance, Fv102004 |

Select Report | Cancell

Figure 48

Cumulative Year To Date Report For All Projects
= In the list box in Figure 48, choose Select All Projects, then click the Select Report
Button.
= The only option the user will see is the Cumulative YTD Report for all FVPSA
Projects as shown in Figure 49.

siteinfo

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

V¥S51 Home
Project Home
Statistics Home
Reports Home
FVPSA Reports
VAV/A Reports
VOCA Reports
State Reports
User Manual

Click button to get a year-to-date report for all agencies

ALL FROJECTS YEAR TO DATE REFORT

Logout

Figure 49

= Click the All Projects Year to Date Report Button. The report that is displayed is a
cumulative snapshot. It includes a summary of all project reports to date for the
selected FY.

= The Cancel button cancels the View Report function and returns you to the FVPSA
Reports Home page shown in Figure 47.
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Monthly, First Half and Year-to Date Reports By FVPSA Project

= In the list box in Figure 48, choose a project, then click the Select Report Button. If
no statistics are on file for that provider ‘s project, the system will confirm to select
another project for report viewing.

= |f there are statistics on file for this project, the Select FVPSA Report Screen will be
displayed, as shown in Figure 50.

citizen business government wisitor  siteinfo

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

V551 Home
Praject Home SELECT FVPSA REPORT MONTH
Statistics Home e ) )
8.A.F.EPROJECT has statistics on file for the DWV/SA program  project.

Reports Home
FYPSA Reports Select a month and then click SELECT REPORT to view the report.
VAV/A Reports

August. 2003
VOCA Reports July, 2003
State Reports October, 2003

September, 2003
User Manual Nevermber, 2003
Logout December, 2003

Select Report | Cancel |

[f you prefer to view statistics for more than one period, a FIRST HALF fiscal year (July -
December) and YEAR TO DATE report is available. Click on the the button corresponding to
your report choice.

FIRST HALF REFORT | YEARTO DATE REFORT

Figure 50

= To view a monthly report, select a month shown in the drop down list, then click the
Select Report button. The selected monthly report for the FY and Provider specified
will be displayed.

= To view a summary first half report, click the First Half Report button. The report
displayed will be a show the project’s total statistics reported for the months July —
December.

= To view a summary year-to-date report, click the Year to Date Report button. The
report displayed will be a show the project’s total statistics reported for the months
July — June.

= To exit any report screen, click on the Cancel button. The Cancel Button cancels the
View function, and returns the user to the FVPSA Reports Home Page shown in
Figure 47.
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VAWA Reports

The VAWA Report Options available are:
e By project, monthly
e By project, First Half which is a total of July — December statistics
e By project, YTD (Year-to-date) which is a total July — June statististics.

Click on the VAWA Reports link in the left side menu. The VAWA Reports Home page will
be dlsplayed as shown in Flgure 51.

site info

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

Y551 Home

Project Home VAWA Report Home

Statistics Home

Reports Home Welcome to the VAWA Statistics Report Home Page

FVPSA Reports To get a list of the WAWA projects, please select the project fiscal year (FY) from the drop down list box
VAVWA Reports below, then click on the 'Get Projects’ button,

VOCAReports I—_l

State Reports 200 .

User Manual m

Logout

Figure 51

To view VAWA Reports, select the FY from the dropdown list box, then click the Get
Projects button on the screen shown in Figure 51. All provider’s projects will be displayed in
a Ilst box on the next screen as shown in Figure 52.

site info

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

VSS5I Home B B
. VAWA Project List
Project Home
Statistics Home
Reports Home Listed below are the 2004 WVAWA Projects that have statistics on file.
ALt O To view a report, first select the project from the list, then click the Select Report button.
VAWA Reports
VOCA Reports
Albary County, Albany Cty. 5AFE. Project, walsLEZ004
LB Albany County, Albany Cty. SAFE. Project, VADSRWSF2004
User Manual Big Horn County, Big Hom Cty. CARE.S, WADIDWLE2004
Loaout Big Harn County, Big Hom Cy. CARES., WAI9YSF2004
g Carmphbell County. Campbell Cty. GARF, WA17WEFZ004
Camphell County. Camphbell Cty. GARF, wA170VP2004
Campbell County. Campbell Cty. Gillette Police Department, WAT?LE2004
Carbon County, Carbon Cty. COWVE, WAIBDWVDZ2004 |
Select Repoart | Cancel |
Figure 52
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Monthly, First Half and Year-to Date Reports By VAWA Project

= In the list box in Figure 52, choose a project, then click the Select Report Button. If
no statistics are on file for that provider ‘s project, the system will confirm to select
another project for report viewing.

= |f there are statistics on file for this project, the Select VAWA Report Screen will be
displayed, as shown in Figure 53.

citizen business government wisitor  siteinfo

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

V551 Home
Project Home SELECT VAWA REPORT MONTH
Statistics Home . ) ) )
S.A.F.E PROJECT has statistics onfile for the Albany Cty. S AF E. Project project.

Reports Home
FYPSA Reports Select a month and then click SELECT REPORT to view the report.
VAV/A Reports

August, 2003
LLUE SGCECTE July, 2003
State Reports October, 2003

September, 2003
User Manual Novermber, 2003
Logout December, 2003

Select Report | Cancel |

[fyou prefer to view statistics for more than one period, a FIRST HALF fiscal year (July -
December) and YEAR TO DATE report is available. Click on the the button corresponding to
your report choice .

FIRST HALF REFORT | YEAR TO DATE REFPORT

Figure 53

= To view a monthly report, select a month shown in the drop down list, then click the
Select Report button. The selected monthly report for the FY and Provider specified
will be displayed.

= To view a summary first half report, click the First Half Report button. The report
displayed will be a show the project’s total statistics reported for the months July —
December.

= To view a summary year-to-date report, click the Year to Date Report button. The
report displayed will be a show the project’s total statistics reported for the months
July — June.

= To exit any report screen, click on the Cancel button. The Cancel Button cancels the
View function, and returns the user to the VAWA Reports Home Page shown in
Figure 51.
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VOCA Reports

The VOCA Report Options Available are:

A Summary of All Projects added together, which gives Year-to-date totals
By Project the Subgrant Award Report

By Project, monthly statistics

By project, First Half which is a total of July — December statistics

By project, YTD (Year-to-date) which is a total July — June statististics.

Click on the VOCA Reports link in the left side menu. The VOCA Reports Home page will
be displayed as shown in Figure 54.

citizen busingss government  visitor  sitginfo

Office of the Atforney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

V551 Home

Project Home VOCA Report Home
Statistics Home
Reports Home Welcome to the VOCA Statistics Report Home Page
FUPSA Reports Tao get a list of the YOCA projects, please select the praject fiscal year (FY) from the drop down list bax
VAWA Reports below, then click an the "Get Projects’ buttan.
VOCA Reports l—_,
State Reports
User Manual Get Projacts |
Logout
Figure 54

To view VOCA Reports, select the FY from the dropdown list box, then click the Get
Projects button on the screen shown in Figure 54. All provider’s projects will be displayed in
a list box on the next screen as shown in Figure 55.
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citizen busingss government  wisitor  siteinfo

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

V551 Home B :
. VOCA Project List
Project Home
Statistics Home
Reports Home Listed below are the 2004 VOCA Projects that have statistics on file.
FUPSA Reports To view a report, first select the project from the list, then click the Select Report button.
VAV/A Reports
VOCA Reports
Select All Projects -
State Reports Albany County, Albany County-Laramie Victim Assistance Program, VODZ\WZIj
User Manual Big Haorn County, Big Hom County CARES, 00302004
Logout Camphbell County. Bth Judicial District Court of WY CASA, WO17CA2004

Camphell County. Camphbell Cty. GARF,  %0170%E004

Camphbell County. Campbell Cty. Gillette Police Dept. WA Program,  VO1T7WWE
Carbon County, Carbaon Cty. COWE . YO0E0WEDD

Crook County, Crook Chy. Fv{SA Services, V0180%2004 hd|

Select Feport | Cancell

Figure 55

Cumulative Year To Date Report For All Projects
= In the list box in Figure 55, choose Select All Projects, then click the Select Report
Button.
= The only option the user will see is the Cumulative YTD Report for all VOCA
Projects as shown in Figure 56.

site info

Office of the Atforney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

V¥S51 Home
Project Home
Statistics Home
Reports Home
FYP5A Reports
VAVA Reports
VOCA Reports
State Reports
User Manual

Click button to get a year-to-date report for all agencies

ALLPROJECTS YEAR TO DATE REFORT

Logout
Figure 56

= Click the All Projects Year to Date Report Button. The report that is displayed is a
cumulative snapshot. It includes a summary of all project reports to date for the
selected FY.

= The Cancel button on the report page, cancels the View Report function and returns
you to the VOCA Reports Home page shown in Figure 54.

Subgrant Award Report
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= In the list box in Figure 55, choose a project, then click the Select Report Button.
= |If there is project information and statistics on file for this project, the Select VOCA
Report Screen will be displayed, as shown in Figure 57.

sermment  wvisitor  siteinfo

Office of the Attorney Gener3

Division of Victim Services
Yictim Survivor Services & Information - Statistics Functions

V¥S5] Home

Project Home SELECT VOCA REPORT MONTH

Statistics Home o i o ) .
Laramie Victim Assitance Program has statistics on file for the Albany County-Laramie

Reports Home Yictim Assistance Program  project.

FVPSA Reports

VAVWA Reports . gﬁt;;i;ﬁw the VOCA Subgrant Award Report, click the SUEGRANT AWARD REFORT

VYOCA Reports

State Reports Subgrant Award Feport

User Manual

Logout o Toview a Monthly Report, select a month and then click SELECT REPORT to wiew the

report.

August 2003
July, 2003
October, 2003
September, 2003
Mowvernber, 2003
Decermber, 2003

Select Report | Cancell

« Ifyou prefer to view statistics for maore than one period, a FIRST HALF fiscal year {July -
December) and YEAR TO DATE report is available. Click on the the button
carresponding toyour report choice.

FIRST HALF REFORT | YEARTO DATE REFORT

Figure 57

= Click the Subgrant Award Report button to view the Subgrant Award Report.
= The Subgrant Award report displays project and funding information.
= To exit any report screen, click on the Cancel button. The Cancel Button cancels the

View function, and returns the user to the VOCA Reports Home Page shown in
Figure 54.

Monthly, First Half and Year-to Date Reports By VOCA Project
In the list box in Figure 55, choose a project, then click the Select Report Button. If no
statistics are on file for that provider ‘s project, the system will confirm to select another
project for report viewing.
= |f there are statistics on file for this project, the Select VOCA Report Screen will be
displayed, as shown in Figure 57.
Monthly Report
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= To view a monthly report, select a month shown in the drop down list, then click the
Select Report button. The selected monthly report for the FY and Provider specified
will be displayed.
First Half Report
= To view a summary first half report, click the First Half Report button. The report
displayed will be a show the project’s total statistics reported for the months July —
December.
YTD Report
= To view a summary year-to-date report, click the Year to Date Report button. The
report displayed will be a show the project’s total statistics reported for the months
July — June.
Cancel
= To exit any report screen, click on the Cancel button. The Cancel Button cancels the
View function, and returns the user to the VOCA Reports Home Page shown in
Figure 54.
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STATE Reports

The STATE Report Options Available are:
e A Summary of All Projects added together, which gives Year-to-date totals
e By Project, monthly
e By project, First Half which is a total of July — December statistics
e By project, YTD (Year-to-date) which is a total July — June statististics.

Click on the STATE Reports link in the left side menu. The STATE Reports Home page will
be displayed as shown in Figure 58.

citizen business government  wisiter  siteinfo

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

VS5 Home

Project Home State Report Home

Statistics Home

Reports Home Welcome to the State Statistics Report Home Page

FVPSA Reports To get a list of the State projects, please select the project fiscal year (FY) from the drop down list box
VAVIA Reports below, then click on the 'Get Projects’ button.

VYOCA Reports l—_,

State Reports -

User Manual Ml

Logout

Figure 58

To view STATE Reports, select the FY from the dropdown list box, then click the Get
Projects button on the screen shown in Figure 58. All provider’'s projects will be displayed in
a list box on the next screen as shown in Figure 59.
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citizen business government site info

Office of the Attorney General

Divisioh of Victim Services
Victim Survivor Services & Information - Statistics Functions

VS5l Home i i

. State Project List
Project Home
Statistics Home
Reports Home Listed below are the 2004 State Projects that have statistics on file.
A et L) To view a report, first select the project from the list, then click the Select Report button.
VAVA Reports
VOCA Reports
State Report Select All Projects

¢ hepars Albany County, AlbanyCly. A FE. Project, ST052004
User Manual Big Horn County, Big Hom Cty. CARES. ST092004
Logaut Carmphbell County, Campbell Gty GARF., ST172004

Carban County, Carbon Cty, CONE, ST062004

Converse County, Converse Cty. Coalition,  ST132004

Crook County, Crook Cty. FvySA Services,  ST152004

Fremont County, Fremant Cty. Alliance, ST102004 kd|

Select Report | Canc:ell

Figure 59

Cumulative Year To Date Report For All Projects
* Inthe list box in Figure 59, choose Select All Projects, then click the Select Report
Button.
= The only option the user will see is the Cumulative YTD Report for all STATE
Projects as shown in Figure 60.

site info

Office of the Atforney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

V¥S51 Home
Project Home
Statistics Home
Reports Home
FYP5A Reports
VAVA Reports
VOCA Reports
State Reports
User Manual

Click button to get a year-to-date report for all agencies

ALLPROJECTS YEAR TO DATE REFORT

Logout

Figure 60

= Click the All Projects Year to Date Report Button. The report that is displayed is a
cumulative snapshot. It includes a summary of all project reports to date for the
selected FY.

= The Cancel button cancels the View Report function and returns you to the STATE
Reports Home page shown in Figure 58.
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Monthly, First Half and Year-to Date Reports By STATE Project

= In the list box in Figure 59, choose a project, then click the Select Report Button. If
no statistics are on file for that provider ‘s project, the system will confirm to select
another project for report viewing.

= |If there are statistics on file for this project, the Select STATE Report Screen will be
displayed, as shown in Figure 61.

citizen business government visiter  siteinfo

Office of the Attorney General

Division of Victim Services
Victim Survivor Services & Information - Statistics Functions

V551 Home
Project Home SELECT State REPORT MONTH
Statistics Home . ) ) )
8.A.F.EPROJECT has statistics on file for the AlbanyCty. S.AF E. Project project.

Reports Home
FYPSA Reports Select a month and then click SELECT REPORT to view the report.
VAVWA Reports

July, 2003
VOCA Reports August, 2003
State Reports September, 2003

October, 2003
User Manual November, 2003
Logout December, 2003

Select Report | Cancel

If you prefer to wiew statistics for more than one period, a FIRST HALF fiscal year (July -
December) and YEAR TO DATE report is available. Click on the the button corresponding to
your report choice.

FIRST HALF REFORT | YEAR TO DATE REFORT

Figure 61

Monthly Report
= To view a monthly report, select a month shown in the drop down list, then click the
Select Report button. The selected monthly report for the FY and Provider specified
will be displayed.
First Half Report
= To view a summary first half report, click the First Half Report button. The report
displayed will be a show the project’s total statistics reported for the months July —
December.
YTD Report
= To view a summary year-to-date report, click the Year to Date Report button. The
report displayed will be a show the project’s total statistics reported for the months
July — June.
Cancel
= To exit any report screen, click on the Cancel button. The Cancel Button cancels the
View function, and returns the user to the STATE Reports Home Page shown in
Figure 58.
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Logout

i =lolx|

o =
ey - @[3 4 | [Erersonalbar Qsearch GdFavories 3 B SG0 - B 2 2 H
Address Ié http: ffewyo state.wy usfvssiadm Jogoutmsg.asp ;I @so |L\nk5 =

citizen ss government  wvisitor  siteinfo

Office of the Attorney General

Division of Victim Services
£ Victim Survivor Services & Information - Administrative Functions

Logout of Secured Environment

You are logging out of a secured environment. It is recommended that you close your
browser.

&l r

[T [ [ mtemet

| EN

Figure 62

When you have completed your statistics work, you will need to logout of your session.

Press the “Logout” link that appears on the left side-menu of any of the Statistics Function
web pages. The Log out screen shown above, Figure 62, will be displayed.

Close your browser by clicking on the “X” in the upper right hand corner of the browser’s
window.
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